AIMUHUCTPALIU S .
NEPMCKOI'O MYHHUIHUIIAJIBHOI'O PAMOHA

NOCTAHOBJUEHMUE

99 A4 o 44 o 5469

[ 1
006 yrBepaxaeHUH AJIMHHHCTPATHBHOIO

perjiamMeHTa no npeaocTaBjieHHI0
MyHununaabHoH ycayru «Ilpesocrapienue
CBeJIeHHH, coiepKaluXcs B HHPOPMalHOHHOH
cucreme obecrneyeHusi FPagoCTPOUTEIbLHOH
AeSITeJIbHOCTH '

B coorBetcTBUM ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06
OpraHu3alliyd IMpeJOCTaBICHUsS TOCYAapCTBEHHBIX W MYHULHMINAIBHBIX YCIyD»,
[TocranoBneHueM agMuHUCTpauuu [lepMcCKOro MyHMIIMDANBHOIO paloHa OT
07.02.2012 Ne 499 «O6 yrBepxnaenuu Ilopsiika pa3paboOTKH U YTBEpPKACHHUS
aJIMUHUCTPATUBHBIX  PErJIaMEHTOB  IPEAOCTaBICHMS MYHUUUNAIBHBIX  YCIIyr
[lepMcKOro MyHHIIMIIAIILHOTO paioHay,

[TOCTAHOBJIAIO:

1.  VYrBepauth npunaraeMblii  AJIMMHUCTPAaTUBHBIA  perjlaMeHT  II0
NpeJOCTaBIIEHUI0  MyHUIUNaibHOW  ycimyru  «llpenocraBieHre — CBEACHMH,
coJiepxaliuxcsi B MHGOPMALMOHHON cucTeme oOecredeHusl IpaJoCTPOUTENIEHON
JESITEIIBHOCTIY.

2. PasmecTtuth Hacrosiee [loctanoBnenue Ha oduinanbHOM caiite [lepmckoro
MYHHIMIIAIBHOTO paiiloHa WWW.permraion.ru.

3. Hacrosiiee IlocTaHoBiieHHe BCTymaer B CUily CO AHS ONMyOJIMKOBaHUS B
uHpOpMalLlMOHHOM  OlojuleTeHe  MyHULUMNanabHoro  obpasoBanus  «llepMckuii
MYHULIMNIAIBHBIA paion».

4. Ilpusnate yrpatuBliuM cuity Ilocranosienue aamunuctpauuu [lepmckoro
MyHUIMNanbHOrO  padiona or 17.02.2014 Ne 518 «O6  yTBepKIeHHUH
aJIMUHUCTPATUBHOIO perjlaMeHTa IO IPeJOCTaBIeHUI0 MYHULMNAIBHON YCIyru
«[IpenocraBnenue CBeAEHHH, cojaepXkalMxcs B MH(OOPMALMOHHOW CHUCTEME
obecrieuenus rpagoctpouTenbHoi aestenbHocTH (MCOI [)».

5. KoHTposib HCIOJNHEHUS HACTOSLIEro I10CTAHOBJIEHHUSI BO3JIOKUTh Ha
3aMECTUTEJNsl IJ1aBbl aJAMUHUCTPALMM MYHULMNAILHOIO padioHa NO YNpPaBIEHUIO
pecypcamu, npejcearess KOMUTeTa UMYLECTBEHHbBIX OTHOLUIEHUN aIMUHUCTPALIMH
[lepmckoro myHunmnansHoro paitona JL.I'. Beaepnukosy.

['maBa agiMUHUCTpaLUU
MyHULMNAIBHOIO paiioHa - p /& B.IO. lIgetoB


http://www.permraion.ru

YTBEPX/IEH
[locTaHoBIIEeHUEM
anmuHucTpauuu [lepmckoro
MYHHUILMIIAJIBHOI'O pailoHa

OoT &9.13. ﬂDU{ No ﬁ‘?gq

AAMMHHCTPATHBHBIH perjiaMeHT
M0 NPeAOCTABJEHHIO MyYHHUHNIAJILHON YCJIYIH
«IlpenocraBiienue cBeieHHH, coAepRalHXCsl B HHPOPMALHOHHOH cHCTEMe
obecnevyeHHUsi FPaIOCTPOUTEIbHOH 1esiTeJIbHOCTH»

I. O0mue noJstoskeHus
1.1. Ilpeamer peryaupoBaHus aIMUHUCTPATUBHOTO perjiaMeHTa

1.1.1. AJMUHHUCTpPAaTUBHBIA pErJlaMeHT [0 I[IPe/IOCTABICHUI0O MYHULUNAIbHOU
yernyru «lIpenocraBienue cBeleHUH, colepkaumxcs B WH(OOPMALMOHHOW cUCTeMe
obecrieyeHUusi TIpaJlOCTPOUTENILHOW  JIeATEeIbHOCTH»  (Jlajieé  COOTBETCTBEHHO —
aJIMUHUCTPATUBHBIN perjamMeHT, MYyHHULUIadbHas yciyra) pa3paboTaH B LesX
TOBBILIEHHUS] KayecTBa MPEJOCTABICHUS] MYHMIMIAIbHOW YCIYyTH, WU OIpelessier
MOCJIEeI0BaTENbHOCTh U CPOKH JEHCTBUN (aJIMUHUCTPATUBHBIX MPOLEAYP), NOPSIOK U
(GOpMBI KOHTPOJISI TMPEJIOCTABICHUS MYHULMINAILHOW YCIyTH, MOPAAOK U (OPMBI
o0XaJloBaHUsl pEIIeHWH U JAelcTBUM (Oe3neicTBUs) OpraHa, IperoCTaBIISIOLIErO
MYHUIUNAIBHYIO YCIYTYy, a TaKKe JOJDKHOCTHBIX JIMIl, MYHUIUIAJIbHBIX CITyXalllUX,
y4acCTBYIOUIUX B MPEIOCTABICHUN MYHULIUIIAIBHON YCITYTH.

1.1.2. MyHununaibpHas yciiyra HNpeJoCTaBiIsieTCsl B paMKax pelIeHUs Bompoca
MecTHOro 3HadyeHusi «Benenue  HMHOOpPMALMOHHOW  CHCTEMBI  OOecredYeHus
IpagoCTPOUTEILHON NeSATENIbHOCTH, OCYLIECTBIISiEMOU Ha TEPPUTOPHUH
MYHULMIIAJBHOIO paloOHa»  yCTAHOBJIEHHOro mnyHktom 15 wactu 1 crareu 15
®enepanbHoro 3akona ot 06 oktsadpst 2003 roga Ne 131-D3 «O6 oOmux NpUHLMNAX
OpraHM3alMii MECTHOro camoyInpanieHus B Poccuiickoit Menepauum».

1.2. Kpyr 3asButesnei

1.2.1. B xauecTBe 3asiBUTeNIe BBICTYNAIOT - (hU3zMyUecKue JIULQA, UHAUBULYAJIbHbIE
NpeanpUHUMATENH, IOpUAMYecKue 1uua (Janee - 3asBUTelb).

1.2.2. Or umeHu 3asBUTENss MOTYT BBICTyaTh JIMI[@, HMMEIOLIME IMpPaBO B
COOTBETCTBUM C 3aKOHoAaTenbcTBOM Poccuiickoit Depepalinu npeAcTaBiIsiTh HHTEPECHI
3asBuTens, AMO0 JHIA, YNMOJTHOMOYEHHbIE 3asBUTE]EM B TOPSAJKE, YCTaHOBJIEHHOM
3aKoHoAaTenbecTBOM Pocculickon denepanui.

1.3. TpeGoBanus Kk nopsaKy HHGOPMHUPOBAHKS O MPEAOCTABICHUH
MYHULHUIAJIBHON yCIIyTH



1.3.1. HUudopmauusi o mecte HaxoxaeHus, rpaduxke pabOThl, CHPaBOYHBIX
TesnedoHax, agpece 0QULUATBHOTO caiiTa B MHPOPMALIMOHHO-TEIeKOMMYHUKAIMOHHOU
cet «MHTEepHeT» (lanee COOTBETCTBEHHO — OoduuMaibHBIN calT, ceThb «MHTepHEeT»)
oprasa, peA0CTaBIISIOIIEr0 MyHHUIUITAIBHYIO YCIIYTY.

Komurer  vMyunlecTBEHHBIX  OTHOWIeHWH  aamuHucTtpauuu  [lepmckoro
MYHULMIIAJIBHOTO paiioHa (majnee — opraH, MpejoCTaBlIsIOUMH MYHULMIAIBHYIO
yCIIyTry), pacnoiioxeH 1o ajapecy: r.llepms, yn. Bepxuemyiinnckas, 74A.

['pacdux paboThi:

noHeaenbHUK - yersepr ¢ 8.00 go 17.00,

nataua ¢ 8.00 no 16.00,

nepepsiB ¢ 12.00 1o 12.48,

cy06060Ta, BOCKpeceHbe - BBIXOJHbIE JHH.

CnpaBounsble Tenedonsl: 294-61-89, 294-62-11.

Anpec oduUMaTBLHOrO caiiTa opraHa, MpPeJOCTABIISIOMEr0 MYHHULUIAIbHYIO
ycnyry, B cet «MHTepHeT», coaepikaluero HHGopmaluio 0 Nnopsjke NpeaocTaBleHus
MYHMLMIIAIBHON YyCIyTr: WWW.permraion.ru.

Anpec denepanbHON rocygapcTBeHHOW HHGPOpMallMOHHOW cucTeMbl «EauHbIN

ropral rocyJapCTBEHHBIX I/I MYHHULUNATbHBIX yCIIyT (byHKUMT)»:
http://www.gosuslugi.ru/ (nanee — Eaunsiii moprain).
Anpec 9JIEKTPOHHOU MOYTHI ISt HarpaBJIeHHsI oOpalueHu#

10 BOIIPOCAM IpeI0CTaBIeHUs MyHULIMIIATBLHON yeinyru: isogd.permraion@mail.ru

1.3.2. Hudopmauus o Mecte HaXOXKAeHuUs, rpaduxe pabOTbl, CHPaBOUHBIX
tenedoHax, aapece caiita B cetd «MHTepHeT» oOpraHu3alui, Y4YacTBYIOIIMX B
[PeOCTaBICHUH MYHULIMITAIBHON YCITYTH.

MyHuuunanbHoe Ka3eHHOe yupexaeHue «YrpaBieHue 3eMeJIbHO-
UMYILECTBEHHbIX pecypcoB [lepMmckoro mMyHuuunanbHOro padoHa» (majiee — Opras,
YYaCTBYIOUIMH B MPEJOCTABICHUH MYHUIMIAILHOW YCIyIH), pacloiokKeH Mo ajpecy:
r.Ilepms, yn. Bepxuemynnunckas, 74A.

['pacduk paboThl:

noHenenbHUK - yersepr ¢ 8.00 no 17.00,

natHuna ¢ 8.00 no 16.00,

nepepsiB ¢ 12.00 1o 12.48,

cyb00Ta, BOCKpeCeHbe - BBIXOIHBIE IHMU.

CnpaBounblie Tenedonsl: 294-61-89, 294-62-11.

Anpec oduUHATBEHOrO caiiTa opraHa, MPEJOCTABISIONIEr0 MYHHUIUIAIbHYIO
ycayry, B cetd «MHTepHET», coiepikaiiero HHGopMaluo o Mopsake NpeaocTaBieHus
MYHHULIMIIAJIBHON YCIyrd: WWWw.permraion.ru.

Anpec AIEKTPOHHOU TIOYTBI VTSI HarpaBJICHUsI oOpalleHui
10 BOIIPOCaM TPeAOCTaBICHUs] MyHULMIIATBLHOM ycayru: isogd.permraion@mail.ru

3asiBUTENIM  BOpaBe IMOJYYUTb MYHULMIAIbHYIO YCIYry 4epe3 KpaeBoe

rocy1apCTBEHHOE aBTOHOMHOE yupexieHue «Ilepmckuii KpaeBou
MHOTO(QYHKUHMOHAIBHBIA LEHTP MPEJOCTABICHUS rOCYAapCTBEHHBIX U MYHULIMITATBHBIX
ycnyr» (manee - MODI[) B COOTBETCTBUM C COIJIAlllEHHUEM O B3aUMOJECHCTBUH,

3aKJIIOUYE€HHBIM Mexay M®L] u opraHoM, npeaocTasisiiolMM MyHULUIAIbHYIO YCIYTY
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(manee — cornaiieHue 0 B3aUMOJEHCTBUM), C MOMEHTA BCTYIJIEHUS B CHJIY COTJIALICHUS
0 B3aUMO/ICHCTBUMU.

HNudopmaiis 0 MECTOHAXOXKACHUH, CIIPpaBOYHbIX TeledoHax U rpadukax paboThI
bunnanoB M®L] conepxkurcs Ha opunmansHom caiite MOLI: http://mfc.permkrai.ru./.

1.3.3. HudopManus mo BoOmpocaM IMpeAOCTaBIeHUs MYHHLMNAIbLHONW YCIyTH,
U YCIIYT, KOTOpPbIE SIBISIIOTCS HEOOXOAUMBIMHU U 00s13aTe/IbHBIMU JUISL TIPEOCTaBICHUS
MYHUIUTIAIIBHOM YCIIyT'H, IPe0CTaBIISIEeTCS:

Ha MHQOpPMALMOHHBIX CTeHJaX B 3[aHWKM OpraHa, MpPeJOCTaBJISIOIIErO
MYHULMIIAIBHYIO YCIYTY;

Ha opUIHUAIBbHOM caiTe;

Ha Enqunom noprane;

MOCPECTBOM IyOJIMKALlMM B CpPEJCTBAX MaccoBOM HH(OpMaUMU, H3AaHUS
MH(POPMAIMOHHBIX MaTepHrasioB (Opourrop u OyKIeToB);

C MCIOJIb30BaHUEM CPEJICTB Tele(OHHON CBSI3H;

NpU JIMYHOM OOpallleHUd B OpraH, MpejoCTaBIsiONMi MyHULUIIAIBHYIO YCIYTY,
M®L;

3asBUTENH MMEET IpaBO Ha MOJy4yeHHe HH(OpMALKMKU O XOAe IpelOoCTaBICHUS
MYHMIMIIAIBHON YCIYTU C UCIOJIb30BAHUEM CPEeJICTB Tele(DOHHOU CBSI3U, JIEKTPOHHOU
nouTsl, ExuHOro nopraia.

1.3.4. Ha wuHpOpMalLlMOHHBIX CTEHJAX B 3JaHUM OpraHa, NPeAOCTaBIISIOIIEro
MYHUIUIAIBHYIO YCIYyTy, pa3Meliaercs cieayrolas nadopmarus:

U3BIIEYEHUS! W3 HOPMATUBHBIX IPABOBBIX AaKTOB, COAEpPXKALIUX HOPMBI,
periamMeHTHpYIOLIUe AesTeIbHOCTD M0 MPeJOCTABISHUIO My HUIUIATBHON yCIIyTH;

M3BJIEYEHUS U3 TEKCTa aJIMUHUCTPATUBHOIO pPeriamMeHTa;

0JI0K-CXema MpelIOCTaBIeHUS] MyHULIMIAIBHON YCIIyTH;

MepeyH!u JIOKYMEHTOB, HEOOXOOUMBIX JUJIsl [PEJOCTABICHUS MYHHULHUNAIbHOM
yCIIyTH;

MepedyeHb YCIYyr, KOTOpbIe SIBISIOTCS HEOOXOAMMBIMU M 00S3aTENbHBIMH IS
MPeJOCTaBIICHUsI MyHULIUITAJIbHON YCIIyTH;

obpa3upl  odopmileHUsT JOKYMEHTOB, HEOOXOAMMBIX Ui  MpPeJoCTaBICHUS
MYHULMNAJIBHON YCIIyTH, U TpeOOBaHHUS K HUM;

uHboOpMaLMsi O  MECTOHAXOXACHHM,  CIpPaBOYHBIX  TeyledoHax,  ajpece
opuIMANILHOrO  caifTa W 2JIeKTPOHHOM  mouThl, rpaduke paboOThl  oOpraxa,
MPeOCTaBIISIONIEr0 My HULIMITAJIBHYIO YCIIYTY;

rpadpuKk rnpuema 3asBUTENeH JODKHOCTHBIMH  JIMI[AMH, MYHULHUIAIbHBIMH
CJIy’KalllUMU OpraHa, MpeI0CTaBIISIONIEer0 MyHUILIMIIAIBHYIO YCIIYTY;

uHpOpMaLUsl O CpoKax MPeAOCTaBICHUs MyHULIMIIATLHON YCIyTH;

OCHOBaHMS /I OTKa3a B IpUeMe JOKYMEHTOB, HeOOXO0AMMBIX JUIsl IPEOCTaBIICHHUS
MYHULIUNIAJIBHOW YCIIyTH;

OCHOBAHMSI JUIsl OTKa3a B IPEJOCTABIEHUHA MYHHULIUIIAILHON YCIIYTH;

NOps0K UH(OPMHUPOBAHUS O XOJI€ MPEIOCTABICHHS MYHUIIUIAIBHON yCIIyTH;

HOPSIIOK MOJTyYEeHHS] KOHCYJIbTallui;

nopsiIok  oO)kaJloBaHWsl  pelleHud,  AeicTtBuil  (Oe3melcTBUsl) — opraHa,
MPEJOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTry, JIOJDKHOCTHBIX JIML, MYHHIUIAIbHBIX
CJIy’KallliX OpraHa, NpeaoCTaBIsIOIero MyHULIUNAIBLHYIO YCIIYTY;




nHast “HQopmMaLusi HeoOXoAuMast [Jisl IPEIOCTAB/ICHUS] MY HULIMITAILHOU YCIYTH.
II. Cranaapr npeaocTaB/ieHHsI MyHHUHMNAJILHON yCayru
2.1. HaumeHoBaHWE MyHULIMIIAJIBHON YCIIYTH

2.1.1. IlpenocraBiieHue CBelEeHUM, copepxkalinxcs B WHGOPMALMOHHON CHCTEME
obecrieueHus TpaJloCTPOUTENILHOM 1eATEIbHOCTH.

2.2. HauMeHOBaHUEe OpraHa MECTHOI'O caMOYIpaBlIeHNUs,
[PEIOCTABIISIOLIEr0 MyHULIUTIAIBHYIO YCIIYTY

2.2.1. Oprasom, yrnoJHOMOYEHHBIM Ha MpPeoCTaBlIeHNe MYHUIUNAIBHON YCIIyTH,
spiasercss KomuTeT MMYIIECTBEHHBIX OTHOLIEHMH aamuHUcTpauuu [lepmckoro
MYHHUIMNAJIBHOIO paiioHa (panee - oprad, MNPeJOCTABISIIOIIAN MYyHULHUIAIBHYIO
ycuyry).

2.2.2. Ilpu npenocTaBieHUU MYHMIMIIAIBHON YCIyrd OpraH, NpeaoCTaBisIOUIUN
MYHULMINAJBHYIO YCIYyTy OCYLIECTBJISIET B3auMoJelcTBue ¢ MyHUUMIAIbHBIM
Ka3eHHbIM  YUpeXJeHHeM «YIpaBlieHHe 3eMelIbHO-UMYIIECTBEHHBIX pPEecypcoB
[lepmMckoro MyHULHMIIAJBHOTO pailioHa» (masee - oOprad, YYacTBYIOLIMH B
MpeJOCTaBIeHUNA MyHULIUIIAJIBHON YCIIYTH).

2.2.3. OpraH, npejoCTaBIsIOUIMNA MYHULIMNIAILHYIO YCIIYTy, HEe BOpaBe TpeOoBaTh
OT 3asIBUTEJIS:

1) npencraBieHus JIOKyMEHTOB MU MH(OpPMALMKM WM OCYLIECTBJICHUS JEHCTBUM,
MpeICcTaBleHHe WM OCYILECTBIEHUE KOTOPBIX HE IpeyCMOTPEHO HOPMAaTUBHBIMU
[IPABOBBIMH aKTaMH, PETYJHUPYIOLMIMMU OTHOLIEHHUS, BO3HUKAIOLUIME B CBS3U C
IpeIoCTaBlIeHHeM MyHULIMIAIbHOMN YCIIyTH;

2) mpencTaBieHUs AOKYMEHTOB M MH(OpMAlKK, B TOM YUCIE MOATBEPIKIAIOLINX
BHECEHUE 3asgBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHULIMNAIBHOM YCIYrd, KOTOpBIE
HAXOASATCSI B PaclIOpsDKEHHWU OpraHa MpefoCTaBlIsiONIero MyHHIMNAIbHBIE YCIYTH,
UHBIX TOCY/[apCTBEHHbIX OpPraHoB, OPraHOB MECTHOI'O caMoyIpaBieHHus JH10o
MOJIBEJOMCTBEHHBIX  IOCYJapCTBEHHbIM  OpraHaM WM  OpraHaM  MeCTHOIO
caMOyIIpaBJIeHHs] OpraHW3alui, Y4acTBYIOUIMX B IPE/JIOCTABICHUU MPENyCMOTPEHHBIX
gactelo 1 crateu 1 @epepanbHoro 3akoHa ot 27 wutois 2010 r. Ne 210-d3 «O6
OpraHu3aluy NPEJOCTABIEHUS] TOCYAAPCTBEHHLIX M  MYHHULMIAIBHBIX  YCIIyI»
rOCYy/JapCTBEHHBIX W MYHULMNAIBHBIX YCIYr, B COOTBETCTBUM C HOPMATHUBHBIMH
npaBoBbIMU akTaMu Poccuiickoii @Pepepauuy, HOPMAaTHBHBIMH TPABOBBIMH aKTaMHU
[lepmckoro Kpasi, MyHULMNAJIbHBIMU IPABOBBIMM aKTaMH. 3asiBUTENIb BIIpaBe
MPeNCTaBUTh yKa3aHHbIE JOKYMEHTbl M HH(OpMAalMIO B OpraH, MpeaocTaBIIsSIOLIUAN
MYHULIMNATBHYIO YCIIYTY, 10 COOCTBEHHON MHUIMATHBE;

3) ocyuuecTBiIeHHUs IEHUCTBUM, B TOM 4YHCIE COIVIaCOBAHMM, HEOOXOIUMBIX IS
NPeJOCTaBI€HNUsT MYHULMNAJIBHOM YCIYrM M CBS3aHHBIX C OOpallleHHeM B HHbIE
rOCyJJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOyIIpaBJeHHUsl, OpraHW3aluHu, 3a
UCKIIOYEHHEM [IOJy4YeHUsl YCIYyr M TMOJy4YeHus JOKYMEHTOB U HH(pOpMaLuH,
NpPeNOCTaBIIeMBbIX B pe3yJibTaTe MPeJOCTABIECHUs] YCIYr, KOTOpPbIE SBISIOTCS



HEOOXOAMMBIMM W 00si3aTeNbHBIMU  JUISL  TIPE/IOCTABJIICHUS  TOCYJIapCTBEHHBIX,
MYHHUIUIIAJIBHON yCIIyTH.

2.3. Onucanue pe3ysbTaTa NpeaoCTaBlIeH s MyHULIMITAIIBHON yCITyTH

2.3.1. Pe3ynbraTom npeaocTaBieHUss MyHHLMITAILHOM YCIIYTH SIBJISETCS:

[IpenocraBnenue cBeleHUH, coxaepxkalMxcs B MHGOOPMALMOHHONH CHCTEME
obecrieueHus rpaIoCTPOUTENBHOM 1S TeIbHOCTH;

Otka3 B mpeoCTaBlIeHUHN CBEACHHM, COlepKallinXcsi B HHOOPMALIMOHHON CUCTEME
obecrieueHus rpaloCTPOUTENIBHOMN 1eATEIbHOCTH.

2.4. Cpok npe1ocTaBIeHUs] MyHULIMITAILHOU YCIIyTH

2.4.1. Cpok npenocTaBleHUss MyHULUIAIBHOM yciayru coctaBnser 30 aHed co aHs
NIOCTYIUICHUs] 3asiBIEHUsI U JOKYMEHTOB, OOSI3aHHOCTH [0 IPEACTABIEHUIO KOTOPBIX
BO3JI0’K€HA Ha 3asiBUTEIIsA, B OpraH, MpeJI0CTaBISIOUMI MyHULIMIIAJIBHYIO YCIIYTY.

2.4.2. Pewienue o npeloCTaBICHUHU CBEEHUM, Co/lepKalluXcs B UHPOPMALlMOHHOM
cucreMe obecrieueHus rpaJoCTPOUTENLHON NesTebHOCTH JO/DKHO OBITh MPHHATO B
TeyeHue 27 AHEeH cO JHs NpeACTaBICHUS 3asiBIeHUs U JIOKYMEHTOB, 00s3aHHOCTbH IO
NPEICTaBICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTENsl, B OpraH, MpeaoCTaBIIsSIOLIUN
MYHULIMNIAIBHYIO yCIIyTY.

2.43. B cunydae mnpencraBieHHs 3asiBUTelleM JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBMHM C HOPMATUBHBIMM NPaBOBBIMU  aKTamMu Uil [PeJOCTaBICHHUS
MYHULHUINANbHOU ycnyru, depe3 M®L] cpok npuHsiTHs pellieHUs O MpeloCTaBIeHUH
CBEJIEHUHM,  cojepkalluxcsi B MH(MOpPMALMOHHOW  cucTeMe  obecrneueHus
rpaioCTPOUTENLHOM AEsATETBHOCTH WM 00 OTKa3e B I1Pe/I0CTaBIEHUHA MYHUIIMIATbHON
yCIyr Hcuuciasiercss co aHs nepepadd MODIL[ Takux JOKYMEHTOB B Opras,
NPeJOCTaBIAIONIMI MyHULIUTAJIBHYIO YCITyTY.

2.4.4. Cpoxk BblHauM (HampaBJjeHHUs 10 aJpecy, yKa3aHHOMY B 3asiBI€HUH, JTUOO
yepe3 M®L]) 3asBUTENIO pelIeHUs O NPEJOCTaBICHUM CBEJICHUH, COAEpKalUXCs B
MH(POPMALIMOHHOM cucTteMe obecrieueHUsl TpafoCTPOUTEILHONW NEeSTebHOCTH MM 00
OTKa3e B MPEAOCTABICHUH MyHULMIIATBHONW YCIyTH, HE JIOJDKEH MpeBbIIaTh 3 AHEH co
JIHSI IPUHSTUSI COOTBETCTBYIOIIETO PEIISHUSI.

2.5. IlepeyeHb HOPMATUBHBIX NIPABOBBIX AKTOB, PETYJIUPYIOLIUX OTHOLIEHHS,
BO3HUKAIOLIME B CBSI3U C MPEJAOCTABICHUEM MYHULIUITAIBHONU YCIIyTH

2.5.1. [Ipenocrasnenue MYHHULIUIIATBHOM yCIIyTH OCYILIECTBIISIETCS
B COOTBETCTBHUH C:
Koncruryuueit Poccuiickoit ®denepauny npuHsITON BCEHAPOAHBIM T'OJIOCOBAHHEM
12 nexabps 1993 r. («Poccuiickas razeray, Ne 7, 21.01.2009 r.);
Hanoroseim kozpexcom Poccuiickoit @epepaumu "CoOpaHue 3aKkoHOAATENbCTBA
P®", 03.08.1998, Ne 31 (uactsb 1), ct. 3824);



®enepanbHbIM 3aK0HOM OT 6 okTs0pst 2003 r. No 131-D3 «O06 o61mux npuHLIKNIax
OpraHM3alMd MeCTHOro camoyrnpanieHusi B Poccuiickoii ®enepauumn» («Poccuiickas
razera», Ne 302, 08.10.2003 r.);

®enepanbHbiM 3akoHOM OT 27 wmronst 2006 r. Ne 149-d3 «O6 wundopmaiuw,
MH(POPMALMOHHBIX TEXHOJOTUSX U O 3ammre uHdopmauun» («Poccuiickas razeray», Ne
165, 29.07.2006 r.);

®enepanbibiM 3akoHoM oT 27 wutons 2010 r. Ne 210-d3 «OO6 opraHuzanuu
MpeJOCTaBlIeHUs] TOCYJAapCTBEHHBIX U MyHHIMNAIbHBIX yciayr» («Poccuiickas razeray,
Ne 168, 30.07.2010 r.);

['panoctpoutensHsim Konekcom Poccuiickoit @enepaunu ot 29 pexabps 2004 r.
Ne 190-®3 (Cobpanue 3akoHoaarensctBa Poccuiickoit @enepauuu, 03 ssaBaps 2005 r.,
No 1, crates 16);

[TocranoBnenuem [lpaBurensctBa P® ot 9 wuions 2006r. Ne363 "OO6
UH(GOpPMALIMOHHOM 00OecreyeH!H rpaJOCTPOUTEIBHON AesITeIbHOCTH"

[locranoBnenuem Aamunuctpauuu [lepmckoro MyHHUMNANbHOrO paioHa

or 07.02.2012 Ne 499 «OO6 yreepxaenun llopsjka pa3paOOTKH W yTBEpKIEHHUS
aJIMUHHCTPATUBHBIX PErjiaMeHTOB MPeJOCTaBICHUs MYHULIMITAIBHBIX yciyr [lepmckoro
MYHHULHNAJIBHOTO paiioHay.

2.6. VcuepnipIBaroluii epevyeHb J0KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C HOPMATUBHBIMU ITPABOBBIMU AKTAMU /ISl [1PE1OCTABIICHHUS
MYHULUHUIAIBHON YCIIyTrH

261, WcuepnbiBaromui nepeyeHb JIOKYMEHTOB, HEOOXO0IMMBIX

JUISL TIPeIOCTaBIEHUSI My HULIUMIIAJIbHOM yCIIyTH:

2.6.1.1. 3ampoc o npeaocTaBIeHUH CBEICHUI, CO/IepKaLMXCsl B HHPOPMALIMOHHOM
cUcTeMe O0ecCredeHuss TIpaJOCTPOUTENIBHON JiedaTebHOCTH 1o  (opme coriacHo
MPUJIOKEHHUIO | K aIMUHUCTPATUBHOMY PEIJIAMEHTY;

2.6.1.2. [OKyMEHTBbI, YIOCTOBEpSIOIIME JIMYHOCTL 3asiBUTENss U (WIH)
IOJITBEPIKAIOIIIME €r0 MOJTHOMOYUS;

2.6.1.3. cxema ¢ ykazaHUEM MeCTa PacroJIOKEHUs 3eMEeIbHOIO y4acTKa/3jleMeHTa
MUIAHUPOBOYHOM CTPYKTYphl (B ciydae, ecid wuHGOpMalMs 3anpaliuBaeTcs B
OTHOILIEHHUH 3EMEJIbHOI0 Y4acTKa/3JIeMEHTa TUIAHUPOBOYHON CTPYKTYPBI);

2.6.1.4. snextponubiii Hocutenb (CD, DVD nuck) B ciyyae 3anpoca cBeieHUI B
JJIEKTPOHHOM BHU/IE

2.6.2. TekcTbl DOKYMEHTOB, MNpPEACTABISIEMbIX JUJIsi OKa3aHUSl MYHMIMIIAIbHON
yCIIyTH, JOJDKHBI OBITh HamucaHbl pa30OpPYMBO, HAWUMEHOBAHUSI FOPUIAUYECKUX JIMI]
- 0e3 cokpalleHus, ¢ yKkazaHHEeM MX MeCT HaxoxaeHus. DaMumuu, iMeHa U OTYecTBa
(pM3MYECKUX JIMILL, aJIpeca UX MECT KHUTEJIbCTBA 10JKHbBI ObITh HAIMCAHBI TIOJHOCTHIO.

2.7. VcuepnpiBaroiyii nepeyeHb OCHOBAHUH /Il OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX /ISl [TPEIOCTaBIEHUSI My HHULIMIIATIEHOM YCIyTrd

2.7.1. OcHoBaHHEM oJig OTKasza B IpuUeMe JOKYMEHTOB, HGO6XOII,PIM]>IX
I TIPEAOCTABJICHUS MyHIdLIHIIZUIbHOﬁ YCIYIH SABJISICTCs TMPEeACTABICHHUE HEIIOJIHOI'O



KOMIIJIEKTAa JOKYMEHTOB, YKa3aHHbIX B II. 2.6 periiameHTa, rnpeacTtaBJI€HUue JOKYMECHTOB,
HUMCHOIHUX IMOAYUCTKH 6o [IPUITUCKH, 3a4YCPKHYTLIC CJIOBA U HMHBIE HEOI'OBOPEHHLIC
UCIIPAaBJICHHUS, a TAKKE JJOKYMEHTOB, UCIIOJIHCHHBIX KapaHalllOM.

2.7.2. 3asgBUTEIIIO OTKA3bIBAETCS B pueMe JNOKYMEHTOB 1O MOMEHTA PETUCTpallkun

MOJAHHBIX 3asBUTENEM [JOKYMEHTOB B OpraHe, Mpe0CTaBISIOIEM MYHHIMIIAIbHYIO
yciyry, MOLL

2.8. McuepnibiBaloimuii nepeyeHb OCHOBAHU M 1Sl [IPUOCTAHOBIICHHUSI
MPeJOCTaBICHHUS] MyHULMIIAIBLHON yCIIyTH

2.8.1. OcHoBaHuMil U1l TPUOCTAHOBJIEHHUS [1PEOCTABICHUS MYHMIMIIAIbLHON
YCIYTd AEHCTBYIOUIUM 3aKOHOJAATEILCTBOM HE MPELYCMOTPEHO.

2.9. HcyepnpiBatolluii nepeueHb OCHOBAHUM /ISl OTKa3a B NIPEIOCTABICHUU
MYHULMINAJIBHON yCIIyTry

2.9.1. B npenocraBineHuu CBeIGHUH, coAepKallIMXCsl B MHPOPMALMOHHOM cucTeMe,
MOXXeT OBITh OTKa3aHO MO NPUYUHE YCTAHOBIEHHOIO B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickoit denepauuu 3anpera B MNpPeJOCTaBICHUM yKa3aHHBIX
CBEICHUH 3aUHTEPECOBAHHOMY JIULLY.

2.9.2. Pemienue o0 oTka3ze B NPEAOCTABICHUM MYHULMIAIBHOW YCIYTH JIOJDKHO
COJIep)KaTh MPUYMHBI OTKa3a.

2.10. Ilepedens yciyr, KOTOpbIe SIBISIOTCS HEOOXOAMMBIMUA U 00s13aTEIbHBIMU
IUIs IPEeIOCTaBJICHUS] MyHULIMIAIIbHOM YCIIYyTH, B TOM YKCJIe CBEAEHUS O JOKYMEHTE
(moxymeHTax), BblJaBaéMOM (BbIIaBaeMbIX) OPraHU3aLMsIMH, Y4aCTBYIOILLUMHU
B [IPEI0CTABJICHUN MyHULIUNIAJILHON YCIIYTH

2.10.1 [IlpenocraBieHusi yCIyr, KOTOpble  SIBJISIIOTCS  HEOOXOAMMBIMHU
1 00s13aTeIbHBIMM /ISl [TPE0CTaBICHUS MyHUIMIIATIBLHOM yCIIyTd He TpeOyeTcs.

2.11. Ilopsinok, pa3Mep U OCHOBaHUS B3UMaHUs I'OCY/1apCTBEHHON MOLUIUHbI
WJIM UHOM IUIaThl, B3UMAEMOM 3a MPeJ0CTaBIEHUEe MYHULIUITAIIBHOW YCIIYTH

2.11.1. TocynmapcTBeHHas TMOLUIMHA W WHAs I[UlaTa 3a MPEJOCTaBlIeHUE
MYHULIMNAJIBHON YCIIyTH HE B3UMAETCH.

2.12. MakcuMainbHbI{ CPOK 0KMJAHUS B OUEpe/u P Mojade 3amnpoca
0 MpEeOCTaBIIEHUH MyHULIUNAIBHON YCIYry U IIPU MOJy4YE€HUHU pe3yibTara
NpeAOCTaBIEHUS MyHULIUNIAIILHON YCITyTH

2.12.1. MakcumasibHOE BpeMsi OXXMJIAHMSI B Ouepe/id IpU TMojade 3asiBICHUS U
JIOKYMEHTOB, OO0s3aHHOCTb I10 MPEJCTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3asiBUTEJIS,
JUISL TIPEOCTaBJICHUSI MyHULIMIIAJBHONU YCIIyTy HE JIOJIKHO IIPEBBIIAaTh 15 MUHYT.



2.12.2. MakcumanbHOe BpeMsi OXKUAAHUSI B Ouepe/ IpU MOJYyYEHUHU pe3ysbTaTa
NpeAOoCTaBICHUs MyHHUIMIIAJIbHOM YCIIyTH HE J0JDKHO MPEBbIIIATh 15 MUHYT.

2.13. Cpok perucTpaiuuu 3anpoca o npeAocTaBIeHu MyHULUAIBHON YCIyTH

2.13.1. 3ampoc ¥ JOKYMEHTBl, OO0S3aHHOCTbL [0 MPEACTABICHHUIO KOTOPBIX
BO3JIOXKE€HA Ha 3asiBUTEJIs], AJIs1 IPEIOCTaBICHUS] MYHULIMITAIbHON YCIYTH, B TOM YUCIIE
B 2JIEKTPOHHOU (popMe, MOJIEKUT PErUCTPALIUU B JIEHD MTOCTYIIJICHHUS.

2.13.2. 3ampoc ¥ [OKYMEHTbl, OOSI3aHHOCTHL [0 [PEACTABICHUI0 KOTOPBIX
BO3JIO)KE€HA Ha 3asiBUTEIsl, U1 IIPEJOCTABICHUS MYyHHUIUIIAIbHON YCIyTH, MIOJaHHbIN B
M®LI, nomiexXuT perucTpaluuu B A€Hb MOCTYIUICHHUS.

2.14. TpeGoBaHHS K MOMELICHUSIM, B KOTOPBIX [IPE10CTABISETCS MyHULUIATbHAS
yciiyra, K MECTy OXUIaHHS U IIpUeMa 3asiBUTesel, pa3MeIeHHIO
1 0(OPMIICHHIO BU3yaJIbHOM, TEKCTOBOW U MYJIBTHUMEIUIHON HHPOPMALIMH O MOPSsIJIKe
MpeoCTaBIeHUS] MyHULIMIAILHON YCIIyTH

2.14.1. 3pnaHue, B KOTOPOM IMpPEAOCTaBISETCS MYHMIMIIAAbHAS YCIYyra, JO0JKHO
HaXOJMUTBCS B 30HE IEIIEXOJHOM JOCTYHMHOCTH OT OCTAHOBOK OOIIECTBEHHOTrO
TpaHcropTa. Bxox B 31aHue JomkeH ObITh 00OpynaoBaH yHOOHOW JeCTHHLEH ¢
MOpYYHSIMHM, @ TaKXKe NaHaycamMu Juisi OecrnpensTCTBEHHOrO  IepeBUKEHUS
WHBAJIM/IHBIX KOJISICOK, J€TCKUX KOJISICOK.

2.14.2. Tlpuem 3asiBATENEl OCYIIECTBISETCs B CIELHAIBHO BbIJEIEHHBIX
JUISL 9TUX LieJIed TOMEILEeHUSIX.

Mecta oxumaHusi M mpuema 3asiBUTENeH (MX [peACTaBUTENEH) JIOJKHBI
COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBHSIM [yl 3asiBuTesield (MX MpeAcTaBUTENeH),
B TOM YUCJIE JJIsl JIUL C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3710POBBS, U ONTUMAJIbHBIM
yCIIOBUSIM pabOThI CTIEI[HAIUCTOB.

Mecra ans npuema 3asiBuTesei (UX npeacTaBuTesnieil) J10KHbL ObITh 000py10BaHbI
MH(POPMALIMOHHBIMH TaOJINYKaMHU (BBIBECKAMM) C yKa3aHUEM:

HOMepa KabuHeTa (OKHa);

baMUIUM, MMEHH, OTYECTBAa M JOJIKHOCTH CIIELIMAJIUCTa, OCYILECTBIISIIOLIErO
MpeJOCTaBIeHUe MYHMULMITAIIBHONW YCIYrd WM MH()OPMUPOBAaHUE O MpeloCTaBIeHUU
MYHHULIMITAIBHON YCITyTH. ‘

Mecra oxugaHus JODKHBI OBITH  O0OpPY/IOBaHBLI  CTYJIBSMH, KpecelbHbIMU
CEeKUMsIMHU, cKaMbsiMU (Oankerkamu). KoaumyecTBO MecT OXKUJAHUSI OINpeessieTcs
ucxoas U3 (aKTHYeCKOM Harpy3kd U BO3MOXKHOCTEH Uil UX pa3MeLIeHUs B 3/JaHUHU, HO
HE MOXET COCTaBJIATh MEHee 5 MecCT.

Mecra gnsi 3amojiHeHHs JOKYMEHTOB JOJKHBI ObITh OOOpPYIOBaHbI CTYJIBSIMH,
cronaMu (cTtoiikamMu) u obecrieyeHbl oOpa3lamMu 3arojHeHHUs] TOKyMEHTOB, OJaHKaMu
JIOKYMEHTOB U KaHUEJSPCKUMU MIPUHAJIEKHOCTSIMHU.

2.14.3. VNndopmalioHHbIe CTEH[BI JOJDKHBI COJEpPKAaTh MOJHYIO U aKTyaJlbHYIO
UHPOpMALMIO O TMOpsAKe TNPEJOCTaBICHHUS] MYHULMIAIBHOW YCiayrd. TekcTbl
UH(OPMALIMOHHBIX MaTepUaoB, KOTOPbIE pa3MelaTcs Ha HHPOPMALUMOHHBIX CTEHAAX
B COOTBETCTBUM C MyHKTOM 1.3.4. aJIMHUHUCTPATHUBHOI'O perjamMeHTa, Ie4YaTaroTCs



y10OHBIM JuIsl uTeHus 1pudTom, 6e3 UCTpaBiIeHHil, ¢ BbiieleHUEeM HauboJiee BaKHOM
HMH(OPMAIMK NOIYKHUPHBIM HauepPTaHUEM WIIH MO 14ePKUBAHUEM.

2.15. Ilokazarenu JOCTYIHOCTH U KauecTBa MyHULIMITAILHOM yCIIyTH

2.15.1. Iloka3zaTenu JOCTYNHOCTH M KayecTBa IMPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH:

2.15.1.1. xonu4yecTBO B3aMMOJIEUCTBUH 3asBUTEJISI C JIOJDKHOCTHBIMM JIMI[AMH,
MYHHULMIIAJIBHBIMU  CIIY)KAllMMH  [IPU  TIPEJOCTABICHUM MYHMULMIAIBHONH YCIYTH
HE TPEBBILIAET ABYX, IPOJAOJKUTEILHOCTD - He Oosee 15 MUHYyT;

2.15.1.2. BO3MOXHOCTb IOJlyYeHHS] MyHULMNaIbHOH ycayrk B MOPI[ B
COOTBETCTBUHM B COOTBETCTBMM C COIVIALIEHUEM O B3aMMOJICUCTBHM, 3aKJIIOYEHHBIM
Mexay MOL[ u opraHoM MECTHOro caMOyMpaBjieHHsi MYHUIIMIAIBHOrO 00pa3oBaHUs
[lepmckoro kpasi, ¢ MOMEHTA BCTYIUICHUS] B CUJTy COTIJIALIEHUs O B3aUMOJICHCTBHH;

2.15.1.3. coorBeTcTBUE HH(OPMAIIUH O MOPSIAKE MPE0CTABICHUS MYHULIUITIATBLHOM
YCIYTH B MECTax MPeJOCTABICHUs] MYHULMUNAIBHON YCIyrd Ha WHGOPMAalMOHHBIX
CTeHJaX, oduuuaibHOM caiite, EnuHom mnoprtane, TpeOOBaHUSIM HOPMATHBHBIX
npaBoBbIX akTOB Poccuiickoit denepauuy, [lepmckoro kpas;

2.15.1.4. BO3MOXXHOCTBH TIOJIydeHHUs 3asiBUTeleM HHPOpMALMd O  XOHe
MPeJOCTaBJIEHUs] MYHHMIMIAJIBHOW YCIYrd IO 3JeKTPOHHOM mouTte, Ha EjauHom
nopraze;

2.15.1.5. cooTBeTCTBUE MECT MNPEAOCTABICHUS MYHHUIIMIAJIBHOW YCIYrd (MecT
OXKHUJAHHUS, MECT JJIs 3aloJIHEHUs JOKyMEHTOB) TpeOoBaHMsIM pazjena 2.14.
aZIMUHUCTPATUBHOTO perjiaMeHTa.

2.15.1.6. ypoBeHb yHOBIETBOpeHHOCTH rpaxaaH Poccuiickoit ®enepauun
Ka4yeCcTBOM MpeJOCTaBIeHUs] MyHUIMNanbHOU yciuyru Kk 2018 romy — He menee 90
NPOLIEHTOB;

2.15.1.7. cHuxeHue cpeaHero uyucia oOpalleHuil npeacTaBuTeneid OusHec-
cool1uiecTBa B OpraH, NpeJOCTaBISIOIUNA MYHUIMIIANIbHYIO YCIYTy i IMOJy4eHUs
OJIHOM MYHMLMUIAIBHOM YCIYrd, CBSI3aHHOW cO cdepodl npeanprUHUMATEIbCKOM
nesaTesbHocTH, K 2014 rony — 1o 2-x.

2.16. Unble TpeOoOBaHUs, B TOM YHUCIIE YUUTHIBAIOIIHE OCOOEHHOCTH
NpeAOoCTaBICHHUs] MyHULUMNIAIBHOM yCIIyTH B MHOTO()YHKIIMOHAJIBHBIX LIEHTpaX
NpeNOCTaBICHHS OCYJapCTBEHHBIX U MyHULMIIAIbHLIX YCIYT U OCOOEHHOCTH

NPeI0CTABIIEHUS] MyHULIUNIATBHON YCIIYTH B 3JIEKTPOHHOH opme

2.16.1. Undopmanusi 0 MyHULIMIIAIBHOM yCiyTe:

2.16.1.1. BHeceHa B peecTp MyHULMNAIBHBIX yCiIyr ((hyHKLUMHA), IpeaoCTaBIsIEeMbIX
OpraHaMM MECTHOI'O CaMOYIpaBiIeHHs MyHULUINAIbHbIX oOpa3oBanuii [lepmckoro
Kpasi;

2.16.1.2. pa3melena Ha Equnom nopraie.

2.16.2. 3agBuTensb (ero npeacTaBUTENb) BIpaBe HANPABUTH 3aIPOC U JOKYMEHTHI,
yKa3aHHble B pasjene 2.6. aIMUHUCTPATUBHOIO perjameHTa, B 3JIEKTPOHHOH (hopme
CJIeIyIOLIUMH criocobamu:



2.16.2.1. no 3neKTPOHHON MOYTE OpraHa, IPeJOCTABJISIOIIEr0 MYHHUIUTAIbHYIO
ycuyry,

2.16.2.2. yepe3 Enunblii noprai.

2.16.3. 3ampoc ¥  JOKYMEHTbI, HEOOXOJMMble  IJIs  TPEJOCTABJICHHS
MYHULIMNIAJIBHON YCIIyrd, MpeJcTaBisieMble B (opme 3JIeKTPOHHBIX JIOKYMEHTOB,
MOANUCBIBAIOTCS ~ JJIEKTPOHHOM  MOJAINMCBIO,  BMJI  KOTOPOH  NpeaycMOTpeH
3aKoHoAaTenbcTBOM Poccuiickoi @eneparnuu.

2.16.4. 3asBuTens BIpaBe I0JaTh JOKYMEHTbl, yKa3aHHble B pasuene 2.6.
aJIMUHMCTpAaTUBHOro periameHTa, B M®DL] B cOOTBETCTBUM C COIVIAlIEHHEM
O B3aUMOJEHCTBUHM, 3aKiIO4YeHHbIM Mexay MODI[ u opranoMm MeCTHOro
caMOynpaBJIeHHs] MYHMLMOAJIbHOro oOpa3zoBanusi [lepmckoro kpas, ¢ MOMeEHTa
BCTYTUJICHHS B CUJTYy COTJIALLIEHUSI O B3aUMO/JICHCTBUMN.

I11. CocTas, noc/1e10BaTeIbHOCTH H CPOKHU BbINOJIHEHUSI AAMHHHCTPATHBHBIX
npoueayp (aeicrBuii), Tpe6OBaHUs K NOPAAKY HX BLINOJHEHHS, B TOM YHC/Ie
0COOEHHOCTH BBINOJIHEHHSI A/IMHUHUCTPATHBHLIX npoueayp (aeHcTBuii)
B 2JIEKTPOHHOH opme

3.1. Opranuzanus nNpeioCcTaBiICHUS MYHHLMIIAIbHOW YCIYTrH BKIIOYaeT B ceOs
CleyIolKe aIMUHUCTPATUBHBIE TIPOLIEYPbI:

3.1.1. npuem, peructpauusi 3ampoca M JOKYMEHTOB, HEOOXOAUMBIX IS
NPeJIOoCTaBICHUs] MyHULIUITAIIBHON YCIIYTH;

3.1.2. paccMoTpeHue 3anpoca U JOKYMEHTOB, HEOOXO0IMMBIX ISl IPelOCTaBICHUS
MYHHIUINAJIBHONW YCIYrH W TPUHIATHE peIIeHUs O [PeJOCTaBICHUU CBEICHUH,
coepxalmmxcsi B HMH(POPMALMOHHON cucTteMe obecrnevyeHuss TpagoCTPOUTEHHOM
JesITeIbHOCTH WM 00 OTKa3e B NMPEeOCTaBIEHUN MYHULIMITATILHON YCIyTH;

3.1.3. Bblgaua (HanpaBieHue) 3asgBUTENIO MUCbMa O IIPEJIOCTaBICHUU CBEICHUH,
coJepKalluxcsi B HMH(OPMALMOHHOW cucTeMe o0ecreyeHus TIpagoCTPOUTEIbHON
NEesITeJIbHOCTH MU 00 OTKa3e B MPeJ0CTaBIEHUH MYHULIUITAIbHON YCITyTH.

3.2. bnok-cxeMa mpeAoCTaBI€HUS  MYHUUMIIAJILHOW  yCIyrH IpHUBEeHa
B IIPUJIOXKEHUHU 2 K aIMMHUCTPATUBHOMY PEIJIAMEHTY.

3.3. Ilpuem, peructpauus 3amnpoca ¥  JOKYMEHTOB, HEOOXOIUMBIX
JUISI IPEIOCTaBJICHUS] MyHULIUITAJIbHOW YCIIyTH.

3.3.1. OcHoBaHueM Uil Hayajla OCYLIECTBJICHUS aJIMUHUCTPATUBHOW NPOLELYPHI
SBISIETCS Tojaya 3asiBUTENeM (ero MpejcTaBUTEeM) 3ampoca U JOKYMEHTOB,
HEOOXOAUMBIX  [UIsI  [PENOCTaBJIICHUs]  MYHHULMIIAJIBHOW  YCIyrd, B  Opras,
NPEAOCTABISAIOLIMN MyHULIMTTAIBHYIO yeinyry, MOLL

3anpoc U JOKYMEHTbl, HEOOXOIMMBIE JUIsi NpeaocTaBieHuss MyHULMNAIbHOM
YCIIyTH, MOTYT OBITh IIPEACTABIICHbI 3asiBUTENIEM (€0 [peCTABUTENIEM):

IpY JTUYHOM OOpallleHUU B OpraH, MpeJI0oCTaBIISIIOLIMNA MYyHUIUNIAIBHYIO YCIYTY;

B 2JIEKTPOHHOM (opme uepe3 Enunblii noprai;

I10 JIEKTPOHHOM I0YTE OpraHa, MpeJOCTaBIAIOIIEI0 MYy HULIUIIAIBHYIO YCIIYTY.

3.3.2. OTBETCTBEHHBIM 3a HUCIIOJIHEHHE aJMUHUCTPATUBHON MPOLEAYpPH! SIBISICTCS
CIELUAJIUCT, OTBETCTBEHHBIH 3a BEJIEHHE JIeJIONIPOU3BOACTBA  OpraHa,
[PEeIOCTaBIAIOLIEr0 MYHMUIMIIAIBHYIO YCIYry, B COOTBETCTBUHU C JIOJDKHOCTHBIMH



00si3aHHOCTAMHU (Zajmee — OTBETCTBEHHbIM 3a WCIOJHEHHEe aIMHHMCTPATHBHOMN
NpoLEeypbl).

3.3.3. 3ampoc O mNpenoCTaBIeHUH MYHUIMIAJIBHONW YCIYrd, B TOM 4YHCIIE
B DJJEKTPOHHOW Qopme, TOJIeKUT Pperucrpaudd B JeHb €ro IOCTYIJICHHS
B OpraH, MpeJ0CTaBISIOINA MyHULUIIATBHYIO YCIYTY.

3.3.4. OTBETCTBEHHBIH 32 UCIIOJHEHHUE AJIMUHUCTPATUBHON MPOLELYPHI BBIOIHIET
CIIEeyIOIIe NeUCTBUS:

3.3.4.1. ycTaHaBnuBaeT npeaAMeT oOpalleHus;

3.3.4.2. npoBepsieT NpeACTaBIeHHbIE JOKYMEHTLI Ha COOTBETCTBUE TpeOOBaHUSM,
YCT@HOBJIEHHBIM pa3ziesioM 2.7. aIMUHUCTPATUBHOIO PerjlaMeHTa;

[Ipy ycTaHOBIIEHUM HECOOTBETCTBUSI NPEJCTABIECHHBIX JOKYMEHTOB TpeOOBaHHUSIM
aJIMMHUCTPATUBHOI'O PErIaMEeHTa, OTBETCTBEHHbIN 3a UCIIOJHEHUE aJMUHUCTPATUBHON
npoLeNypbl yBeAOMIseT 3asiBUTENsl TMO0 ero npeicTaBuTelss O HaTMYUU NPensTCTBUN
JUIsL TIpUeMa  JIOKYMEHTOB, OOBSCHSIET 3asBUTEIIO COJEP)KAHHME BBISBIEHHBIX
HEJOCTaTKOB B IMPEJACTABIIEHHBIX [OKYMEHTaX, I[Ipe/ularaeT NPUHATH Mepbl MO UX
yCTpaHEeHHUIO.

Ecnu HepnocraTku, MpensTCTBYIOLIME NpUeMy JOKYMEHTOB, MOTYT OBbITh
yCTpaHEeHbI B X0/i€ IPUEMa, OHH YCTPAHSIOTCS He3aMeUIUTEILHO.

B cioyyae HEBO3MOXHOCTHM YCTPAaHEHHs BbISBICHHBIX HEJAOCTATKOB B TEYEHUE
MpUeMa, JI0KYMEHTbI BO3BPAILAlOTCs 3asBUTEIIIO.

[To TpeGoBaHUIO 3asiBUTENsI OTBETCTBEHHbIN 3a UCIIOJIHEHHE aJMUHUCTPATUBHOMN
MpoLEeAypPbl FOTOBUT MUCbMEHHBIH MOTUBUPOBAHHBIN OTKa3 B IIpHEMe JJOKYMEHTOB.

[TpunsiTie opraHom, NMpeAOCTaBISAIOIIUM MYHULUIAILHYIO YCIYry, pelieHus 00
OTKa3e B IMpUeMe JOKYMEHTOB, HEOOXOJUMBIX JUIsl I1PE/IOCTABIEHUs MyHULUNAILHON
YCIYyTd He MPENnsTCTBYET MOBTOPHOMY OOpallleHui0 3asiBUTeNs 3a MNpPelOoCTaBICHUEM
MYHHULIMNAJIBHON YCIIyI'H IOCJe YCTPaHEHUs MPUYMH, [IOC/IYKUBIIMX OCHOBAaHUEM JJIS
MPUHATHSL OPraHoM, IPEeAOCTaBISIOMIMM MYHULUNAIBHYIO YCIYTy, YKa3aHHOIO
pelieHusl.

3.3.4.3. peructpupyer 3anpoc ¢ MnpeAcTaBIeHHbIMU JOKYMEHTAMHU B COOTBETCTBUU
¢ TpeOOBaHUSAMHM HOPMATUBHBIX IIPABOBBIX AaKTOB, [PaBWJ JEJIONPOU3BOJICTBA,
YCTAHOBJIEHHBIX B OpraHe, pel0oCTaBIAoIEM MyHHUIMIIATbHYIO YCIYTY;

3.3.4.4. odopmisier pacnucKy B TMOJy4YeHUHM OT 3asBUTENSl JOKYMEHTOB C
yKa3aHHeM HUX [epevyHsi M JaTbl MX TOJy4YeHUs OpraHoM, IpPefoCTaBISIOIIUM
MYHUIMINIAJIBHYIO YCIIYTy, a TaKXKe C YKa3aHUeM IepeyHs JIOKYMEHTOB, KOTOpbie OyayT
TOJyYEeHBI 10 MEXKBEJOMCTBEHHBIM 3aIIPOCaM.

3:35; B ciydae ojayu 3anpoca B JIEKTPOHHOMA bopme
yepe3 EnuHbIA 1nopTan, 3asBI€HHE C NPUKPEIIEHHBIMM K HEMY CKaHUPOBAHHBIMH
KOTUSIMU JIOKYMEHTOB MOCTYMAlOT OTBETCTBEHHOMY 3a UCIIOJIHEHUE

aZIMUHUCTPATUBHOM MPOLIETyPBI.

[Tocne nmocTymiieHus 3anpoca OTBETCTBEHHOMY 3a MCITOJIHEHHE aIMUHUCTPATUBHOM
npoueaypsl B TMYHOM KaOuHere Ha ExauHoM moprasne otoOpakaercsl CTaTyc 3asiBKH
«IIpunsTo OT 3asiBUTEIISY.

3.3.5.1. OtBercTBeHHBIH 3a MCHOJHEHUE aJMUHUCTPATUBHOM MpOLELypHhI
IpOBEPsieT 3alpoC U INPEJCTaBI€HHbIE JOKYMEHThl Ha COOTBETCTBHE TpPeOOBAHHSIM
paszgena 2.7. aAMMHUCTPATUBHOTO pErjiaMeHTa.



Ecnu nmpeacraBieHHble  JOKYMEHTBI HE  COOTBETCTBYIOT — YCTAHOBJIEHHBIM
TpeOOBaHUSAM, OTBETCTBEHHBI 3a HCIOJHEHHE aJMHUHHCTPATUBHOM MpPOLEAYphI
FOTOBUT YyBeIOMJIEHHME OO0 OTKa3e B IpHeMe JO0KyMeHTOB. B iuuyHOM kaOuHeTe
Ha EauHoM noprane B gaHHOM ciy4yae oroOpaxaercsi cratryc «Otka3», B Mmoje
«KommeHTapuii» otoOpaxkaeTcsi TekcT «B npueme 10KyMeHTOB OTKa3aHO», a TaKKe
yKa3bIBaeTCs IPUYUHA OTKA3a B IPUEME TOKYMEHTOB.

B cmydae  cOOTBETCTBUSI  JTOKYMEHTOB  YCTAaHOBIIEHHBIM  TpeOOBaHMUSIM,
OTBETCTBEHHBIN 3a UCIOJHEHUE aIMUHUCTPATUBHOM MPOLIE/YyPbl PETUCTPUPYET 3aIpocC
C MaKeTOM JJOKYMEHTOB.

B nuuHoM kabunere Ha Enqunom noprane otoOpaxaetcs ctatyc «lIpomexyTouHbie
pe3ysnbTarel OT BexoMcTBa», B mnoie «KommenTtapuii» otoOpaxaercss TeKCT
cienyroulero coaepkanus: «Bau 3anpoc npussT B padboty. Bam He0oOX0AMMO MOAOUTH
«J1aTta» K «BpeMs» B BEJJOMCTBO C OPUTMHAJIAMM JIOKYMEHTOB.)»

3.3.6. Ilpuem 3asBnenus: U 1okymMeHTOB B M®L[ ocyiiecTBisieTcss B COOTBETCTBUM
C COIIallleHueM O B3aUMOAEHCTBUHM, 3aKitOYeHHbIM Mexay MOL[ u opranom,
NPe0CTaBIIAIOLUM MYHULIUNIATBHYIO YCIIYTY.

3.3.7. PesynpraroM aIMMHUCTPATUBHOM MpPOLIEAYpPbl SBISETCS pPETUCTPALIUs
3arpoca U JIOKYMEHTOB 3asiBUTEJNIl B YCTAHOBJIEHHOM IMOpsiKE WM OTKa3 B IpUEMeE
JOKYMEHTOB [0 OCHOBAHHUSIM, YCTAHOBJIEHHBIM paszesnom 2.7. aJMUHUCTPATUBHOIO
periiaMeHTa.

3.4. PaccMoTpeHue  JOKYMEHTOB, HEOOXOAMMBIX Uil  MPEJOCTaBIICHHUS
MYHULMIIAJIBHOM YCIYrM W DPHUHSTHS peLIeHuss O IPeJOCTaBICHUH CBEJIEHUH,
coJepkaluxcsi B MH(GOPMALMOHHOH cHUcTeMe o0ecredeHus IpaJoCTPOUTENIbHON
JeSITENIBHOCTU UK 00 OTKa3e B MPEJOCTAaBIEHUN MYHHULMIIAILHON YCIIYTH.

3.4.1. OcHoBaHMeM [yisi Hayajga AaJMUHUCTPATUBHON MPOUEAYPbl SBISAETCS
MOJIy4YeHUE OTBETCTBEHHBIM 3@ MCIOJHEHHE aJMMHUCTPATUBHOM  MpOLEAypHI
JOJDKHOCTHBIM JIUIIOM OpraHa, y4acTBYIOLIEro B IPEJOCTABI€HHH MYHULMNAIbHOM
YCIIyTH, 3aperUCTPUPOBAHHOIO 3aIIpOCca U IOKYMEHTOB.

3.4.2. OTBETCTBEHHBIM 3a UCIOJHEHUE aAMUHUCTPATUBHON MPOLEAYpPH! SBISETCS
HauaJIbHUK CEeKTOpa I10 BeJeHUI0 HH(MOPMALMOHHONW CHUCTEMBl oOOecreyeHus
rpaflOCTPOUTENILHON  JIeSITEIBHOCTH OpraHa, y4dacTBYIOLEro B MpPeJOCTaBIEHUU
MYHULIMIIAJIGHOM YCIIYT'H, B COOTBETCTBHM C JOJDKHOCTHBIMH OOSI3aHHOCTSIMU (fanee —
OTBETCTBEHHBIH 32 UCIIOJHEHUE aIMUHUCTPATUBHOM I1POLIEYPbI).

3.4.3. OTBeTCTBEHHbIN 32 UCMIOJIHEHUE a/IMUHUCTPATHBHOM NPOLIeypPbl:

3.4.3.1. paccMaTtpuBaeT 3ampoc U JOKYMEHTbl Ha COOTBETCTBUE TpPEOOBaHUSIM
aJMUHUCTPATUBHOIO perjiaMeHTa, y10CTOBEPSISAChH, YTO:

3.4.3.1.1. nOKyMeHTbl IpEIOCTaBIEHbl B TIIOJIHOM 00BE€ME, B COOTBETCTBUU
C pa3zfesnoM 2.6 aAMUHUCTPATUBHOTO PErjaMeHTa;

3.43.1.2. OOKyMeHTbl B YCTAHOBJIEHHbIX 3aKOHOJATENCTBOM  ClIydasiX
HOTApUAJIbHO 3aBEPEHbl, CKPEIUICHbI MeYaTsAMH, UMEIOT Ha/leXalue MOAMUCH CTOPOH
WIM OIpeesIeHHBIX 3aKOoHoAaTenbCcTBOM Poccuiickoii Meepaiiiil JOMKHOCTHBIX JTHIL.

3.4.3.2. HanpaBiIsieT 3arpoc sl UCIOJIHEHUS CIIELUAIUCTY CEKTOpa I10 BEACHUIO
MH()OPMALIMOHHONW CHUCTEeMbl OOecreueHus: rpaJoCTPOUTEIbHON AesTeIbHOCTH OpraHa,
y4acTBYIOLIEr0 B IMPEAOCTABICHUM MYHULMMNAILHON YCIyrd, B COOTBETCTBHHM C
UCIIOJIHSIEMBIMU UM JIOJDKHOCTHBIMU OOSI3aHHOCTSIMM.



3.43.3. 1o pe3yabraraM pPacCMOTpPEHHUsI [Pe/JOCTaBIEHHBIX  3asiBUTEJIEM
JOKYMEHTOB Y  JIOKYMEHTOB, 3allpOIllI€HHBIX B paMKax MeEXBEJIOMCTBEHHOIO
MHPOPMALMOHHOTO B3aUMOJIEHCTBUS, @ TaK)Ke [IPOM3BEIEHHBIX COIJIaCOBaHUI
OTBETCTBEHHBIH 3a HCMOJHEHHWE aIMUHHUCTPATHUBHOMN MpPOLeAypbl MPUHUMAET OJIHO U3
CIIEIYIOIIUX PEeLLICHHUIA:

3.43.2.1. o mpenocTaBle€HUU CBEIAEHUH, colepKaliuxcsi B HHGOPMALMOHHOM
cucTeme obecriedeHus IpaJOCTPOUTENILHON AESITeIbHOCTH;

3.4.3.2.2. 00 oTKa3e B Mpe0CTaBICHHUH MYHUIIMIIAIbHOW YCIYTH.

3.4.3.3. mocne NpUHSATHUS COOTBETCTBYIOILIETO pEellIeHMUs], CIEeLHANIUCT CeKTopa IO
BEICHUIO UH(POPMAIIMOHHOM CUCTeMbl o0ecrieyeHust IpaIoCTPOUTENIBHOM AesTeIbHOCTH
OpraHa, y4acTBYIOILETrO B MpPEJOCTaBIE€HUU MYHMIMIAILHOW yCIyrM FOTOBHUT MPOEKT
nuchbMa O MpPEAOCTaBIECHUU CBEICHHUH, cojepXkalluuxcsi B MH(OPMALMOHHON cUCTeMe
ofecrnevyeHus: TPagoOCTPOUTENbHONW NEesATeNbHOCTH Wi 00 OTKa3ze B MpenoCTaBlICHUH
MYHULIMIIAJIBHOM yCIyrM Ha OJjaHKe opraHa, Ipe/0CTaBIsIOIEro MYHULMIAIbHYIO
YCIIyTy W HaIpaBIIsIeT IPOEKT PELIeHUs] pyKOBOAMUTEIIO (3aMECTUTEII0 PYKOBOIUTEIS —
rJIaBHOMY apXUTEKTOpPY) OpraHa, MpeJloCTaB/IsIIOLIEr0 MyHULIUITAJIBHYIO YCIIYTY B LEJISIX
pPacCMOTPEHUS U MOATUCAHUS.

3.4.4. Cpok MCNOJHEHUs aAMUHUCTPATUBHON MPOLE/LYPhl HE JOJDKEH MPEBbIIIATh
27 nHei co JHS TIpPeACTaBJIE€HUSI 3alpoca U COOTBETCTBYIOLIMX JIOKYMEHTOB
B OpraH, NpeA0CTaBIAIOMINI MyHULIUTIATIBHYIO YCIIYTY.

B cinywyae npencraBneHusi 3asiBUTeNleM  JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATUBHBIMH IMPaBOBBIMM  aKTamMu JJIs  [PeJOCTaBICHUS
MYHULUITAIIBHOU yCIIyTH, yepes M®IL] CpOK NPUHSATUS peLieHust
0 TMpeAOCTaBIE€HUU CBEJCHUH, coaepKaluxcs B WH(OOPMALUOHHOW CHUCTEME
ofecreyeHHs] TPafoOCTPOUTENILHONW HEsATeNbHOCTH WM 00 OTKa3ze B MpeoCTaBlIE€HUU
MYHULIMNIAJIBHON yCiIyru, ucuucasiercs co AHs nepenaud MOL[ takux HOKyMEHTOB B
Opra, Mpei0CTaBIAIOIMI MYHULIUNIATIBHYIO YCIYTY.

3.4.5. PesynpraToM agMUHUCTPATUBHOM MPOLEAYPBl SBISETCS IOANUCAHHOE
MMUCBMO O TPEIOCTaBJIEHUH CBEJCHUH, coAepkalliuxcs B MH()OPMALIMOHHOW cCUCTEMe
obecrieyeHHs] TPagOCTPOUTENIBHON HEesATeNbHOCTH WM 00 OTKa3ze B IMpefoCTaBICHUU
MYHHUIIUNIATBHON YCIIyTH.

3.5. Bpimaua (HanpaBieHue) 3asiBUTENIO NMUCbMa O MPEJIOCTaBIEHUM CBEACHHH,
colepxaluxcss B HMHGOPMALMOHHOW cucTeMe ofecredyeHus TpagoCTPOUTETHHON
NesITeIbBHOCTH WK 00 OTKa3e B PeJ0CTaBICHUU MyHUIMITIATLHON YCITYTH.

3.5.1. OcHoBanWeM /Uil Hayaja AaJAMUHUCTPATUBHON MPOLEAYPHI SBISETCS
MOJANKUCAHUE PYKOBOAUTENIEM (3aMECTUTENIEM PYKOBOIUTEISI — IJIABHBIM apXUTEKTOPOM )
opraHa, MNpeJOCTABIISIIOLIEr0 MYHUIMNAIBHYIO YCIyry, I[HCbMa O TMpPeAoCTaBIeHUN
CBEICHMH,  coaep)kamuxcsi B UHPOPMALMOHHOW  cucTteMe  olecrieyeHus
IPaflOCTPOUTEILHOM JEATEIbHOCTH UM 00 OTKa3e B IPEe0CTaBICHUH MYHHUIMNAIbHON
YCIIyTH.

3.5.2. OTBETCTBEHHbIM 3a UCIMOJIHEHHE AJMUHUCTPATUBHON MPOLEAYpPbI SBISETCS
CHELUAJIUCT, OTBETCTBEHHBIN 3a  BeJIeHHE JIJIONPOU3BOJCTBA  Oprasa,
NPEJOCTABISIONIEr0 MYHHUIUNAIBHYIO YCIYry, B COOTBETCTBHUM C JOJKHOCTHBIMH
00s13aHHOCTAMH  (Z1ajlee — OTBETCTBEHHBIM 3a MCIIOJIHEHWE aJMUHHUCTPATUBHOM
poLeypbl).



3.5.3. OTBeTCTBEHHBIH 32 UCIIOJIHEHUE aJIMUHUCTPATUBHOMN POLIEAYPHI:

3.5.3.1. peructpupyeT NUCbMO O MPEIOCTABICHUMN CBEJCHUM, CONEPIKAILUXCS B
MH()OPMALIMOHHON cUCTeMe 0OecTieueH s TPaloCTPOUTELHOM IeATENbHOCTH;

3.5.3.2. BbI@eT MOJ POCHHUCH 3asBUTEIIO MUCHMO O IMPENOCTaBIEHUU CBE/ICHHH,
cojepkaluxcsi B MHGOPMALMOHHON cucTemMe o0ecriedeHuss TIpaJoCTPOUTENbHOMN
JeSITENbHOCTU WJIM HANpaBiiseT eMy JaHHOe MUCHMO 3aKa3HbIM NMHUCBMOM IO aJipecy,
yKa3aHHOMY B 3asIBICHUH;

3.5.3.3. Bbl@ET MOJI POCHMUCH 3asBUTENIO MUCbMO 00 OTKa3ze B IMpPeNOCTaBICHUH
MYHULIMIIAJIBHON YCIyTM WJIM HANpaBisieT €My JaHHbIA JJOKYMEHT 3aKa3HbIM MMUCEMOM
10 aJipecy, yKa3aHHOMY B 3asiBJICHUHU.

Komnust nuceMa o npeaocTaBieHUH CBEAEHUM, ColepKaluxcsi B ”HPOPMallMOHHOM
cucteme oOecrieyeHuss TIpajOCTPOUTENILHON JIesTeIbHOCTH HIM 00 oTKasze B
NpPeJOCTaBIeHUH MYHMLMIIAIBHON YCIYyrM OCTAaeTcs B OpraHe, MpeaoCTaBIISIFOLIEM
MYHULIMNAIBHYIO YCIYyTY.

B cnygae oOpamienus 3a nojiy4yeHueM MyHULUNaIbHOU yciayrd B MOL], nuceMo o
MPeJOCTaBIEHUH CBE/ICHU, CoAepKaIMXCcs B MHPOPMALIMOHHON cucTeMe obecredeHus
IpafioCTPOUTENILHOM NeATEeIbHOCTH UM 00 OTKa3e B IPE/I0CTABICHUM MYHHULIMIAIbHON
ycnyrd 3asBuTenb nonydaer B MOLI, ecnu uHON croco0 monydyeHHs: He yKa3aH
3asiBUTEJIEM.

3.5.4. B cnyuyae mpenocTaBieHHUs YCIyrM ¢ HCrojb3oBaHMeM EauHoro noprana
B JIMYHOM KabuHere Ha EnuHom moprasie otoOpaxaercs craryc «McnomaeHo», B moie
«KomMmeHTapuii» 0ToOpakaThCsi TEKCT cieytolero coaepxanus «IIpunaro peuenue o
NpeJOCTaBIeHUH YCIyru». Bam HeoOXoAMMO MOJOMTH 3a pelleHHeM B BeJIOMCTBO
«J1aTa» K «BpeMs».

B ciayuyae oTkaza B INpeAOCTaBlIEHUM YCIyrd B JIMYHOM KaOuHere Ha EnuHom
noprajie orodpaxaercs cratyc «OTKas», B noje «Kommenrapuity orodpaxaercsi TEKCT
cnenyrouiero coaepxxanus «lIpunsro pemenve o0 oTkaze B OKa3aHUM YCIyIH, Ha
OCHOBAHUU IIPUYHHA OTKAa3a».

3.5.5. Cpok Bbl1auu (HarpasjeHus 110 aapecy, yKkazaHHOMY B 3ampoce, Jubo uepes
M®IL]) 3asBuTrento  JOKyMEHTa,  MOATBEPXKIAIOLIErO  IMPUHATHE  pELICHUs
O TMpeNOCTaBI€HWH CBEJCHHH, COJAep)Kalluxcs B HMH(MOPMALMOHHON CHUCTEME
ofecrieueHUs] I'paJlOCTPOUTENBHON MAESITENbHOCTH WM 00 OTKa3e B INpPEJOCTaBICHUU
MYHHUIUINIAIBHON YCIIYTH — 3 JIHSI CO JHS MPUHSTHS COOTBETCTBYIOLIETO PELICHUSI.

3.5.6. PesynpraroM aJAMHHUCTPAaTUBHOW  IpOLEAYpbl  SBISIETCS  BblAaya
(HampaBneHue) 3asBUTENIO MUCbMaA O MPEJOCTaBIEHWUM CBEJIEHUMH, COJAEPIKALLIUXCS B
MH(POPMALMOHHON cHUcTemMe oOecreyeHus IpaJloCTPOUTENIbHON AeATeIbBHOCTH WK 00
OTKa3e B NPeIOCTaBIEHUH MYHULIMIIAJILHON YCIIYTH.

IV. ®opmMbl KOHTPOJISA 32 HCIIOJTHEHHEM A/IMHHHCTPATHBHOIO perjiaMmeHTa

4.1.  Tlopsimok ocylIeCTBIEHHS TEKYILEro KOHTPOJIS 3a COOI0IeHuEM
Y UCTIOJTHEHUEM JOJDKHOCTHBIMHU JIMI[AMHU, MyHULIMITAJIbHBIMU CITY)KalllMMHU OpraHa,
IPEJOCTABIISIIOLIEr0 MyHULUMIIATBHYIO YCIIYTY, [10JI0KEHUH perjlaMeHTa U UHBIX
HOPMATHUBHBIX [IPABOBBIX aKTOB, YCTAHABIMBAIOUIMX TPeOOBaHUS K IPELOCTaBICHUIO
MYHULIMNATBHON YCIIYTH, a TAKXKe NPUHATUEM UMU PELLIeHUH



4.1.1. O0umii KOHTPOJb MPEAOCTABICHUS MYHMIIMIIATLHOM YCIyTH BO3JIOXKEH Ha
3aMECTUTENsl IUIaBbl aJMUHMCTpauuu [lepMckoro MyHUUMNANBHOrO paioHa 10
YIPaBIEHUIO pecypcaMu, Mpeacenaresiss KOMUTETa WMYIIECTBEHHBIX OTHOLIECHHMH
aAMUHHUCTpauuu llepMckOro MyHMIMNAJIBHOIO  paiioHa, B  COOTBETCTBHHM C
JOJKHOCTHBIMH O0SI3aHHOCTSIMMU.

4.1.2. TexymMii  KOHTpPOJIb  COOJIIOZIGHMSI  I1OC/I€/IOBATEIBHOCTH M CPOKOB
UCIIOJIHEHUS] aJMUHUCTPATUBHBIX JIEHCTBUM U BBINOJHEHUS aIMUHUCTPATHBHBIX
npouenyp, OINpEeAeNeHHbIX aJMUHHCTPATUBHLIM PErJIAMEHTOM, OCYIIEeCTBIISIETCS
3aMeCTUTENIEM Ipe/iceiaTeNs] KOMUTETa UMYILIECTBEHHbIX OTHOIIEHUH aJMUHHUCTpALUU
[lepMcKOro MyHULMIIAJIBHONO pailoHa, TJIABHBIM ApXUTEKTOPOM B COOTBETCTBHH C
JIOJDKHOCTHBIMU 00SI3aHHOCTSIMH.

4.2. ITopsi1oK ¥ NEPUOAUYHOCTD OCYILECTBIIEHUS! [JIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK NOJHOTHI U Ka4eCTBA NIPEIOCTABICHHUS MyHULIMITIAIbHON YCIYTH, B TOM YHUCIIe
HOPSIIOK ¥ POPMBI KOHTPOJIS 32 OJTHOTON ¥ KauecTBOM IPeOCTaBICHHS
MYHULUNAJIBHON YCIIyTH

4.2.1. KoHTponp 32 IOJHOTOM M KA4yeCTBOM IIPEIOCTABIEHUS MYHULHMIAIBHOU
yCIyrd BKJIOYaeT B ceOsi MpoBeJeHHe IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK,
BBISIBIGHHE M YCTpaHEHHWE HapyLIeHWH mpaB TIpaxJaH M IOPUAWYECKUX JIUII,
paccMOTpeHHe, MPUHSTHE PEeIIeHUH U MOATOTOBKY OTBETOB Ha OOpallleHus 3asiBUTEIIEH,
co/iepKaluX KaJloObl Ha pelleHus, AeicTBus (0e3/1eiicTBre) TOKHOCTHBIX JIMLL.

4.2.2. IlepyOogUM4YHOCTP U CPOKHM IIPOBEJECHUS I[IPOBEPOK YCTAHABIUBAIOTCS
3aMeCTUTeNeM IUIaBbl aAMUHUCTpauuu [lepmckoro MyHuULMOanipbHOrO pailioHa IO
YIOPABICHUIO pecypcaMu, MpejceaaTeieM KOMHUTETa MMYIIECTBEHHbIX OTHOLLIECHUM
[lepMckOoro MyHMUMNAILHOINO paloHa, B  COOTBETCTBUM C  JOJDKHOCTHBIMHU
00513aHHOCTSIMM.

4.2.3. OcHOBaHUSIMU JUIsl TIPOBEJEHMSI BHEIJIAHOBLIX IIPOBEPOK IMOJHOTHI M
Ka4yecTBa MPEIOCTABIICHUS] MyHULIUITAJIBHOW YCIIYTH SIBJISIFOTCS:

4.2.3.1. MOCTYIUJICHUE uHbOpMAaLUK 0 HapyILIEHUU MOJIOXKEHU N
aJMUHUCTPATUBHOI'O PErlaMeHTa;

4.23.2. nopydyeHue 3aMecTUTeNs  [aBbl  aAMUHHUCTpauuu  [lepmckoro
MYHMIMIIAJBHOIO paiioHa MO YHpPaBIEHUIO pecypcamu, MpeacenaTeseM KOMUTeTa
MMYILIECTBEHHbIX OTHOLIEHUH [lepMckoro MmyHununansHoro paioHa.

4.2.4 Pesynbrarhl NpoBepkd OGOPMISIOTCS AKTOM, B KOTOPOM OTMEYaroTCs
BBISIBJICHHBIE HEJIOCTATKU U MPEJIOKEHHUS 110 UX YCTPAHEHHUIO.

4.2.5. Ilo pe3ynbratam NpoBeAEHHBIX IPOBEPOK B CIyuae BBISBIEHHUS HapyLICHHH
[IpaB 3asiBUTEJIEN OCYLIECTBISETCS MPUBJIECYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHO1aTeabCcTBOM Poccuiickoit Mejiepamu.

4.3. TpeGoBanus K NOpsAAKY ¥ popMaM KOHTPOJIS 32 TPeIOCTaBICHHEM
MYHULUNIAIBHON YCIyTH, B TOM YUCIIE CO CTOPOHBI IPak/1aH, UX 00beIMHEHUH
U OpraHu3anuu



43.1.  JlomKHOCTHbIE  JMLA,  MyHULMNAIbHbIE  CIIy)Xallhe  oOprasa,
IPEJOCTABIISIOLIET0 MyHUIUMNAIBHYIO YCIYTy, HECYT MEePCOHAIBHYIO OTBETCTBEHHOCTH
3a TNPaBWIBHOCTh M OOOCHOBAaHHOCTb NPUHSTHIX pelleHud. Takke OHM HeCyT
IIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJIEHHE CPOKOB M YCTAaHOBJIGHHOIO MOPSAKa
NPEIOCTABICHUs] MYHULIMTTAIBHON YCITYTH.

4.3.2. IlepcoHanbHas OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMIL, MYHHULHMIAIbHBIX
CIIy’)KalllUX OpraHa, NpeJOoCTaBISIOIIEr0 MYHHULMIAIbHYIO YCIYTYy 3aKperuiseTcs B
JOJDKHOCTHBIX MHCTPYKLHUSX B COOTBETCTBUM C TpeOOBAHMSIMH 3aKOHOAATENbCTBA
Poccuiickoit Menepanuu.

4.3.3. KoHTponb 3a npefocTaBIeHUEM MYHHUIIMIAIBLHONW YCIYrH, B TOM YHCJIE
CO CTOpPOHBI TIpaxJaH, UX OOBEJUHEHUN M OpraHu3alliii OCYILECTBISETCS IyTeM
MoJTy4eHUs: UHPOpMaLUKU O HAIMYUU B ACHCTBUAX (Oe31eHCTBUM) JAOJDKHOCTHBIX JIULL,
MYHULMIAIBHBIX CIIyXallUMX, a TAKKe€ B IPUHUMAEMbIX MMU PELIECHUSAX HapyLICHUN
MOJIO)KEHUH HOPMATHUBHBIX TIPABOBBIX AKTOB, YCTAHABIWBAIOIMIMUX TpPeOOBAHUS K
NPeJOCTaBICHUIO MYHUIIUIAIBHON YCIYTH U IMUHUCTPATUBHOTO PerjiaMeHTa.

4.3.4. Jlnst OCyLIECTBICHHUS] KOHTPOJISI 3a [PEJOCTABICHUEM MYHHMIMNAIbHON
YCIIyTU rpakJiane, ux oObeIMHEeHUs U OpraHu3aliy UMEIOT [IPaBO HAMpaBIATh B OpraH,
MPEJOCTABNISIONIMI MYHULMIAIBHYIO YCIYry, HWH/MBH/lyallbHble W KOJIJIEKTHBHbIE
oOpallleHUs ¢ NPeIOKEHUIMU, PEKOMEHIALUAMU 110 COBEPIICHCTBOBAHUIO KayecTBa U
MopsiiKa MPeJOoCTaBIeHNUsT MyHULIMIIAIbHONW YCIYTd, a Tak)Ke 3asBIIEHUS U KaloObl C
COOOIEHHEM O HApyLICHUH JOJDKHOCTHBIMH JIMLIAMU, MYHHMLIMIIAIBHBIMH CITyKalllUMH,
NPEeJOCTABIAIONIMMY  MYHULMIAIBHYIO YCIOyry, TpeOOBaHUNW aJIMHUHUCTPATUBHOTO
periamMeHTa, 3aKOHOB M MHBIX HOPMATUBHbIX IPABOBLIX AKTOB.

V. locyneOnblii (BHecy1eOHbIN) MOPSA0K 005Ka/10BAHHS PeIICHUH U 1eHCTBHH
(Oe3peilicTBHA) Oprana, NpeaoCcTaB/IAIOMIEero MyHHIHIAJIbLHYIO YCJIYTY, a TAKXKe ero
AOJIZKHOCTHBIX JIHL (MYHHUHIAJAbHBIX CJIY’KALHX)

5.1. Mudopmauust s 3asiBUTEISE O €0 MpaBe 110/1aTh Kajlo0y Ha pelleHHe
u (unu) nelictBue (6e3aelicTBUE) opraHa, peioCTaBIIsoIero MyHULIUNATBHYIO
yCIIyTy, JOJDKHOCTHBIX JIML OpraHa, MpeoCTaBIsoIIero My HULMIAIbHYIO yCIIyTY,
TM00 MYHMIUIIAIBHBIX CIIYKalKUX

5.1.1. 3asBuTens wuMeeT npaBo Ha oOkajoBaHue JeWcTBHE (Oe3melicTBHS)
U pelIeHHi opraHa, MpeJOCTaBISIOLEr0 MyHUIIUITIATLHYIO YCIYTY, TOMKHOCTHBIX JIKIL
opraHa, MpeAOCTaBISIONIEr0 MYHULUMNAIBHYIO YCIyry, JHOO MYHHLHMIATbHBIX
CITy’>KaluX B Jocy1e0HOM (BHeCY1e0HOM) TOpsIKE.

5.2. [lpeamet xanodml

5.2.1. 3asBuTenb HUMeEeT IpaBO OOpaTUThCs ¢ KajobOH, B TOM YHCIE
B CJIAYIOLIUX CIIyqasiX:

5.2.1.1. HapylieHHe CpoKa perucTpalyy 3anpoca 3asiBUTENSI O TMPeJoCTaBICHUH
MYHHULIUINIATIBHON YCITyTH;

5.2.1.2. HapylIeHHe CpOKa NPEeJOCTaBICHUS MYHUIIUAIILHON yCIIyTH;



5.2.1.3.  TpeGoBaHue  MNpeACTaBIECHHs]  3asBUTEIeM  JIOKYMEHTOB,  He
NPeNyCMOTPEHHBIX HOPMAaTHUBHBIMH IIpaBOBbIMM akTamu Poccuiickoit ®enepauuu,
[lepmckoro kpasi, MyHULUNAJIBHBIMU [PABOBbIMK aKTaMW JUISI TNPEAOCTaBIICHUS
MYHULUINIAJTIBHON YCIIyTH;

5.2.1.4. otka3 B npueMe JOKYMEHTOB Yy 3asiBUTEsIsi, MPEACTaBIEHHE KOTOPBIX
NpeLyCMOTPEHO HOPMAaTUBHBIMH NpaBOBbIMM akTamu Poccuiickoii ®exnepanuu,
[lepmckoro kpasi, MyHUUMIAJIBHBIMH IIPABOBBIMU aKTaMW IS TPeAOCTaBICHHUS
MYHULIMIIAJIBHON YCIIyTH;

5.2.1.5. oTka3 B NpeaOCTaBICHUU MYHHULUNAILHOU YCIyTrHd, €CJIU OCHOBAHHS IS
OTKa3a He MpeayCcMOTpeHb! (eiepalibHbIMU 3aKOHAMU U TIPUHSITBIMA B COOTBETCTBHH C
HUMU MHBIMM HOPMAaTHUBHBIMM IpaBOBBIMU akTamu Poccuiickoit ®enepauuu,
[lepmckoro kpasi, MyHULIMTAIBHBIMU IIPABOBBIMHU aKTaMU;

5.2.1.6. TpeGoBaHue ¢ 3asiBUTENsl NMPH MPEJOCTABICHUH MYHUIUNAIBHOW YCIyTH
[1aThl, HE IPEIyCMOTPEHHONW HOPMATUBHBIMU I[IPABOBBIMH akTamMu Poccuiickon
®enepanuuy, [lepmckoro kpasi, MyHUIIMIAIBHBIMU [TPABOBLIMU AKTaMU;

5.2.1.7. otrka3 opraHa, NOPEeAOCTAB/SAIOILIEI0 MYHUIUMNAIBHYIO YCIYry, e€ro
JOJDKHOCTHOTO JIMIA, MYHHMIMIAIBHOIO CIIy)Kalllero B WCIPABIEHUU JIOMYLIEHHBIX
orneyatok M OMIMOOK B BBIJAHHBIX B pe3yjbTaTe IPEeOCTaBICHUS MYHULUIAIBLHOM
YCIyTd JOKyMEeHTaX JUO0 HapylLlIeHWe YCTAHOBIEHHOIO CPOKA TAKUX MCIPABICHUH.

5.2.2. Xanoba gomkHa conepkarTh:

5.2.2.1. HauMeHOBaHHWE OpraHa, MPEJOCTABISIOLIET0 MYHHULMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMI[@, MYHHMIMIAJIBHOIO  CIy)Kalllero, peleHuss U JeHCTBUS
(Oe3nelicTBHE) KOTOPBIX 00XKANYIOTCS;

5.2.2.2. dbamuinio, uMs, OTYECTBO (MPU HAJIMYMH), CBEJICHUS O MECTE JKUTEJIbCTBA
3asBUTENS - (PU3UYECKOro Jvla MO0 HaMMEeHOBaHHUEe, CBEJICHUS O MECTe HaXOXKJICHHUS
3asBUTENS - IOPUAMYECKOro JIMLA, a TaKkKe HOMep (HoMepa) KOHTAKTHOro TesedoHa,
azpec (agpeca) 3JEKTPOHHOW MOYTH! (MPU HAJIUYMKM) U TIOYTOBBIM agpec, 1Mo KOTOPHIM
JOJDKEH OBITh HaIlpaBJI€H OTBET 3asBUTEIIO;

5.2.2.2.3. cBeneHusi 00 oOxandyeMmblX pelIeHusiX W JIeHcTBUAX (Oe3aeicTBUN)
oprasa, NpeJoCTaBISIOLIEr0 MYyHULIMIAIIBHYIO YCIYTry, €ro J0JXKHOCTHOIO Juia Judo
MYHHUUHUIIAJIBHOIO CIIyXKallero;

5.2.2.2.4. noBoapl, HA OCHOBAaHUU KOTOPBIX 3asiBUTEJIb HE COIJIACEH C PelleHHeM M
neicrBueM (06e3ielicTBUEM) opraHa, MpeAoCTaBIsIONIEero My HUIUNAIBHYIO YCIYTY, €ro
JNOJDKHOCTHOTO  JIMI@, MYHULMIAJIBHOIO CIyXXalllero. 3asiBUTENIeM MOryT ObITh
NpeACTaBIeHbl JOKYMEHTbl (IPU HAIWYMH), MOATBEPK/AOLIAE JOBOJbI 3asiBUTEJS,
1100 MX KOTIHUH.

5.2.3. B cayuae ecnu xanoba nomaercs yepes IpeCTABUTENS 3asBUTENIs, TAKKe
NPEACTaBISIETCS. JOKYMEHT, IOJATBEPXKIAIOIIMI T[OJHOMOYUS Ha OCYIIECTBIECHHE
JEHCTBUM OT MMEHM 3asBUTeNsl. B kadecTBe [10KyMeHTa, MOATBEpPKIAOIIETrO
[IOJIHOMOYMSI Ha OCYLIECTBIICHHE JEHCTBUM OT MMEHU 3asiBUTENSl, MOXET ObITh
npeJcTaBlIeHa:

5.2.3.1. odopmieHHass B COOTBETCTBMM C 3aKOHO/ATEJILCTBOM Poccuiickoii
®enepalu 10BEpEeHHOCTH (151 (PU3UUECKUX JIUIL);

5.2.3.2. odopmiieHHass B COOTBETCTBMM C 3aKOHOJATEJILCTBOM PoccuiicKoii
QenepauMu  AOBEPEHHOCTb, 3aBEpPEHHAas I[eYaThbio 3asBUTENS W IMOANUCAHHAS



PYKOBOJMTEJNIEM 3asiBUTEJIS] UM YTIOJHOMOYEHHBIM 3TUM PYKOBOJUTENEM JIMLIOM (IS
IOPUINYECKUX JIHIL);

5.2.3.3. komusi pelleHHss O Ha3HAYeHUH wiu 00 wu3dpaHuu JUOO MpuUKaza o
Ha3HAuUeHUH (PU3UYECKOro JMIa Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM TaKoe
¢usnyeckoe U0 o0JNagaeT MpPaBOM JAEMCTBOBATH OT HWMEHM 3asBuUTeNs 0Oe3
JIOBEPEHHOCTH.

5.3. OpraH, npenoCTaBIsIOIUNA MyHULMIIAIbHYIO YCIYTy, U YIIOJTHOMOYEHHbIE
Ha pacCMOTPEHUE KaJI00b! JOJKHOCTHBIE JINLA, KOTOPBIM MOXET OBITh
HarpasJjeHa xajnoba

5.3.1. Xanoba Ha pemenue U JeilcrBue  (Oe3meiicTBUe) — oprasa,
MPEJOCTABISIONIEr0 MyHUIMIAIBHYIO YCIYTy, JOJKHOCTHOIO JIMIA, MyHULIUNIATBHOTO
CIIy’Kalllero, opraHa, IIPeJIOCTABJISIOMIEr0 MYHMIMIIAIBHYIO YCIYyry, IOAaeTcsl B
NUCbMEHHOU dopMe, B TOM YHUCIIE TIPU JIMYHOM IIPUEME 3asiBUTEINS], UM B 3JIEKTPOHHON
(dbopMe B opraH, IpeIOCTaBISIOIIUNA MyHUIIUTIAIbHYIO YCIYTY,

5.3.2. JKanmoba Ha  pelleHWe, NOPHUHATOE  PYKOBOAUTEIEM  OpraHa,
NPEJOCTABNISIONIEI0 MYHULHUNAIBHYIO YCIyry, I[0/aeTcsi TIJlaBeé MYHULMIAIBHOTO
oOpa3zoBanus [lepmckoro kpas.

5.4. Ilopsiiok mojauu U pacCMOTPEHHUS JKAJIOOBI

5.4.1. Xanoba rojaercsi B nuCbMeHHOU popme Ha OyMakHOM HOCHUTEIE:

HEeMOCPEACTBEHHO B KaHLEJSPUIO OpraHa, Mpe/J0CTaBIIsIOMEro MyHULIMIAIbHYIO
yeuyry,

MOYTOBBIM  OTIpABIEHUEM IO  ajpecy (MecTy  HaXOXIEHWsl) oprasa,
IPeI0CTaBISIOIIEr0 MYHUIIUIIAIBHYIO YCIYTY,

B XOJ€ JIMYHOrO IpHUeMa IJIaBbl OpraHa, IpeJOCTaBIIAIOIIEr0 MYyHULHUIAIBHYIO
yCiyry, ‘

5.4.2. Bpemss mnpuema xano® opraHa, NpeJOCTaBISIOIIET0 MYHHIUIAIBHYIO
yCIIyTy, COBIIaJIae€T CO BPEMEHEM NPEIOCTaBICHUS MyHULMIIATbHON yCIIyTH.

5.4.3. JXamoba wmoxer ObITh TNOJAHA 3asBUTEIEM B D3JEKTPOHHOW (dopme
MIOCPE/ICTBOM:

5.4.3.1. opuuuansHOro caira;

5.4.3.2. Equnoro nopraia;

54.4. Tlpu nopauye 3>xajoObl B JJIEKTPOHHOM BHJE JOKYMEHTbl, YKa3aHHbIE
B IMyHKTE 5.2.3. aIMUHUCTPATUBHOI'O periiaMeHTa, MoryT ObITh MpeacTaBieHbl B hopme
JJIEKTPOHHBIX JIOKYMEHTOB, MOAMMCAHHBIX JJEKTPOHHOW TMOAMUCHIO, BUJ KOTOPOM
IpelyCcMOTpeH 3aKkoHoAaTebecTBOM Poccuiickoi Deepaniuu, npyu 3TOM NpeCTaBICHHUE
JOKYMEHTA, YI0CTOBEPSIOLLEro JIMYHOCTD 3asiBUTEIs, He TpeOyeTcs.

5.4.5. XKanoba moxer ObITh MojaHa 3asiBuTesiem vepe3z MOLL. [Ipu nocryruieHHH
xanobsr MOPIL[ ofecrneunBaer ee nepeaadyy B OpraH, [I[PeAOCTaBISIOIIAN
MYHHUIUIAJIBHYIO YCIYTY, B MOPSiIKE U CPOKU, KOTOPbIE YCTAHOBJIEHBI COMVIAIIEHHEM O
B3aMMOJICMCTBUY, HO HE IO3JHee cieayrouero pabodero JHsS €O JAHS MOCTYIUICHUS
KaJoOBI.



5.4.6. B opraHe, npefoCTaBiISIOMIEM MYHULMIAIBHYIO YCIYTY, ONpPEIeIsIOTCS
YIIOJIHOMOYEHHbIE HA PACCMOTPEHUE Kajlo0  JIOJDKHOCTHBIE JIMLA, KOTOpPBIE
obecrnevynBaroT:

5.4.6.1. npuem U paccMOTpeHHE XKajlod B COOTBETCTBUHU C TPeOOBAaHUSMHU CTATHH
11.2. ®epepansHoro 3akoHa ot 27 wutons 2010 r. Ne210-®3 «O6 opraHuzauuu
NPEJOCTaBIIEHUS IOCYJAPCTBEHHBIX U MyHULMIAIBHBIX YCIIYT»;

5.4.6.2. HanpaBieHue >Xajo® B YIOJHOMOYEHHBIM Ha PacCMOTPEHHE >KAIOOBI
opras.

5.5. Cpoku paccMOTpeHHUs JKaJI0O0BbI

5.5.1. XKanoba, nmocrynuBlias B oOpraH, MPeJOCTABISIOIUNA MYHHUIUIAIBHYIO
yCIyTy, TOAJIEKHUT PErMCTpalldid He MO3JHee Cleayollero padbodero IHsS cO JHs ee
MOCTYTUICHHUS.

5.5.2. B cnyuae eciu xanoba nopaercs yepes MOLI, cpok paccMOTpeHHs KaJl0ObI
UCUUCISIETCS. CO JHS perucTpauMd Hkajobbl B OpraHe, MpeAoCTaBISIOLIEM
MYHULIMIIATIBHYIO YCIIyTY.

5.5.3. XKanobGa, nocrynuBluas B OpraH, [PeJOCTABISIOMMANA MyHULUNAIbHYIO
YCIIYTY, MOJUIXKUT PAaCCMOTPEHHIO JOJKHOCTHBIM JIMLIOM, MYHULUNAIBHBIM CITy>KalllUM
HaJeJICHHbIM ITOJITHOMOUYMSIMHU 10 PAaCCMOTPEHMIO Kasiod, B TeyeHUe 15 pabouux aHeit
CO JIHS €€ perucTpaLiH.

5.54. B ciuywyae oOxanoBaHMsi OTKaza oOpraHa, HpPeAOCTaBISIIOLIErO
MYHULIMNAJIBHYIO YCIYyry, JIMOO JOJDKHOCTHBIX JIML[, MYHULMIAJIbHBIX CIYXKallUX B
npueMe JOKYMEHTOB Yy 3asiBUTelNss JUOO B MCHPABICHWM JIOMYILIEHHBIX ONEYaTOK U
OIIMOOK MJIM B cily4yae 00)KalloBaHUsl 3asBUTENIEM HApyIIeHUs yCTAaHOBJIEHHOIO CpOKa
TaKUX UCIIpaBJIeHUH, jkaoba paccMaTpuBaercs B TeueHue 5 pabouux AHEH co JHs ee
perucTpanmH.

5.6. Pe3ynbrar paccMOTpeHHUs KajloObI

5.6.1. Ilo pesynbratam pacCMOTpPEHMsl KajioObl OpraH, MpeIoCTaBIISION
MYHULUNAIBHYIO YCIYyTy, IPUHUMAET pelueHue o0 y/10BJIETBOPEHUH XajloObl 1100 00
OTKa3e B e€e YJIOBJIETBOpeHHMHM B (opMe akra opraHa, HpedoCTaBIISIIOLIEro
MYHUIUNAIBHYIO YCIIYTY.

5.6.2. Ilpu yioBneTBopeHUH xkanodbl OpraH, npej0CTaBIsIOMME MyHUIUIAIbHYIO
yCIIyry, IPUHUMAET UCUEPIIbIBAIOLLIME MEPbI 10 YCTPAHEHHIO BBISIBICHHBIX HApYIIEHHH,
B TOM YHUCJIE 110 BbIIaue 3asiBUTEIIIO pe3yJsibTaTa MyHUIIMIIATLHON YCIYTH, He TTo3/IHee S
pabounMx [HeW CO [JHS TPUHATUS peLIeHHus, ecjii WHOe He YCTAaHOBJICHO
3akoHonarenbcTBOM Poccuiickoit @enepauuu, [lepmckoro kpas.

5.6.3. B cinyuae yCTaHOBJIEHMSI B XOZI€ WJIM T10 pe3yJIbTaTaM PaCCMOTPEHHUS KaJTOObI
MPU3HAKOB COCTaBa aJMWHMCTPATUBHOIO IPABOHAPYILIEHWs WM MPU3HAKOB COCTaBa
MPECTYIUIEHUs [OJDKHOCTHOE JIMLO, YIOJHOMOYEHHOEe Ha pPacCMOTpPEeHHE IKajo0,
He3aMeUIMTEIbHO HaIPaBIIsIeT COOTBETCTBYIOLIME MAaTEpHUalibl B OpraHbl MPOKYpPATYPHhI.

5.6.4. Opran, npeAOCTaBISIOMIMA MYHULHUIIAIBHYIO YCIYTrYy, OTKa3blBaeT B
yJIOBJIETBOPEHUH KaI00bI B CIEIYIOLIMX CIydasx:



5.6.4.1. HanMuKe BCTYNMBIIEr0 B 3aKOHHYIO CHUJTY PELICHHS CyJa, apOUTPa)KHOTO
CyJia Mo »xajobe 0 TOM e MpeaMeTe U MO TeM e OCHOBAHUSIM;

5.6.4.2. nonaya >xanoObl JIMLOM, IOJIHOMOYMSI KOTOPOrO HE€ TMOITBEPXKJIEHHI B
MOpsiZIKE, YCTAaHOBJIEHHOM 3aKoHozaTelbcTBoM Poccuiickoii deneparuy;

5.6.4.3. Hanuuue peueHus Mo xajobe, NMPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHUAMU HacTosiiero [lonoxeHus B OTHOLLIEHWH TOTrO K€ 3asgBUTENS U 10 TOMY
Ke TIPeaMETY KaJIOOBI.

5.6.5. Opran, npeaocTaBISIOMIMA MyHULUIIATIBHYIO YCIIYTY, OCTaBJIsAeT xkanoly 6e3
OTBETAa B CJIy4yae HAJIMYMs B xkajloOe HEeLUEH3YPHBIX MO0 OCKOPOUTENBHBIX BHIPAKEHUH,
yrpo3 JKHU3HH, 3J0POBBIO M HMMYLIECTBY JOHKHOCTHOIO JIMIA, a TaKXe YJEHOB €ro
CEMBbH.

5.6.6. B ciyyae OTCYTCTBUSI BO3MOKHOCTH IIPOYUTATH KAKYIO-JIMOO 4acTh TEKCTa
KanoObl, (amMuwindioo, uMs, OTY4eCTBO (MpU HauIW4uu) W (WIM) TOYTOBBIM ajapec
3asiBUTENIs, yKa3aHHbIe B jkajno0e, OTBET Ha ajioly He [aeTcsi U OHa He IMOJUJIeIKUT
HAIpaB/le€HUI0O Ha pacCMOTpPEHHEe B TIOCYJApCTBEHHBIH OpraH, OpraH MeCTHOI'O
caMOYIpaBJICHHS WIH JJOJDKHOCTHOMY JIMILYy B COOTBETCTBUU C UX KOMIIETEHIUEH, O YEM
B TEUEHUE CEeMM JIHEH CO JIHSI perucTpaiuu ano0bl cooliiaercs 3asiBUTEINI0, €CIIU ero
(aMuIMs ¥ MOYTOBBIN aJpec MOJAAIOTCS NPOUYTEHUIO.

5.7. Ilopsinok nHGOPMUPOBAHUS 3asIBUTEIS O Pe3yJibTaTax PaCCMOTPEHUS KaloObI

5.7.1. OtBer mno pe3ynbTaTaM pacCMOTPEHHUs] KaloObl MOANUCHIBAETCS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JTULOM oprasa, IIPE0CTaBIISIIOLIETrO
MYHUIUINIAJIBHYIO YCIYTY, U HAllpaBIIseTCs 3asiBUTEIIIO HE 1103/1Hee JHs, CIEIyIOLIEro 3a
JTHEM TPUHSATHUSI pELeHUs], B TUCbMEHHOU dopme.

5.7.2. Tlo ’xenaHuiO 3asBUTEJIsI OTBET MO pPe3y/ibTaTaM PAaCCMOTPEHUs KalOObI
MpeJCTaBIIsIeTCsl He MO3/Hee JHs, CIeAYIOUIero 3a AHEM IPUHITHS pelieHus, B Gpopme
9JIEKTPOHHOT'O JIOKYMEHTa, MOAMMUCAHHOTO AJIEKTPOHHOM TO/AMUCHI0 YIIOTHOMOYEHHOTO
Ha pPacCMOTpPEHHE KajloObl JOKHOCTHOTO JMla W (WMJIM) YIOJHOMOYEHHOro Ha
pacCMOTpeHHe >KaloObl oOpraHa, BHJ KOTOPOW YCTaHOBIIEH 3aKOHOJIATEIbCTBOM
Poccutickoit enepanum.

5.7.3. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUst KalloObl YKa3bIBAIOTCS:

5.7.3.1. HaUMeHOBaHUE OpraHa, PacCCMOTPEBLIEro Kajnoly, AOHKHOCTb, (hamunus,
UMs, OTYECTBO (IIPU HAJIMYMHM) €ro JOJDKHOCTHOIO JIMLA, [PUHSIBLIErO pElIeHHe IO
xKayooe;

5.7.3.2. HoMmep, para, MECTO TMPHUHATHUS pELICHUS, BKJIIOYas CBEAEHUS O
JOJDKHOCTHOM JIMLIE, peleHre UK AeicTBue (0e3/1eiicTBIE) KOTOPOro o0xayeTcs;

5.7.3.3. dbamunus, uMsi, OTYECTBO (MPU HAJIMYUHK ) UJIM HAUMEHOBaHHE 3asBUTEJIS;

5.7.3.4. ocHOBaHMS 1Sl IPUHSTHUS PELIEHUs 110 Kajlo0e;

5.7.3.5. npuHsiTOe MO )ajobe pelieHue;

5.7.3.6. B cinydae ecnu xajnoba mpu3zHaHa OOOCHOBAHHOW - CPOKM YCTpaHEHHUS
BBISIBJIEHHBIX HapyLIeHWH, B TOM YHCIE CpPOK MPEJOCTaBIEHUs] pe3ysbTara
MYHHULIMNIATBHON YCIIyTH;

5.7.3.7. cBeienus o nopsike 00KajJ0BaHUS MPUHATOTO 110 kKajnobde perieHusl.



5.8. [lopsiiok obxanoBaHMs pelieHus 110 xanobe

5.8.1. 3asBuTenb BrpaBe 00KanoBaTh pelieHus u (unu) aeictBus (Oe3neicTBHE)
opraHa, MpeJOCTaBISIONIEr0 MYHHULUMIAIBHYI)  YCIYry, JOJDKHOCTHBIX  JIHII,
MYHUUUINAIBHBIX  CIOy)XallMX B  CyJeOHOM  T1OpsiJIke B  COOTBETCTBHH  C
3akoHogaTesnbeTBoM Poccuiickoit Menepariu.

5.9. I1paBo 3asiBuTES HA MOJyYeHUE HHPOPMALIMHU U JIOKYMEHTOB, HEOOX0IUMBIX
115t 0OOCHOBAHMSI U pACCMOTPEHMSI JKa100BbI

5.9.1. B cayuae ecnum i HanucaHusi 3asiBlieHUss (KajmoObl) 3asiBUTENIO
HeoOxoaumbl  uHbopmauus U (WIM)  JOKYMEHTbl, HMEIOLIUE  OTHOIIEHHE
K IpPeJOCTaBICHUIO MYHULMINAIBHOM yClyrM M  HaxoAsIIWecss B  OpraHe,
NPEJOCTABIISIONIEM MYHMIMNAIbHYIO YCIYry, COOTBETCTBYIOLIME HH(MOpMAIHs
¥ JOKYMEHTBI MPEJCTaBIISIIOTCS €My JUIsl O3HAKOMJIEHHS] OPraHOM, IMPeAoCTaBIISIONIUNM
MYHHUIUINAJIBHYIO YCIYyTy, €CJIM 3TO He€ 3arparMBaeT MpaBa, CBOOOABI W 3aKOHHbBIE
MHTEPEChl APYrUX JIML, a TakKe B YyKa3aHHbIX MH(OpMalMKM M JOKYMEHTaxX He
COJEpXKATCs CBEJCHMS, COCTaBISIONIME TOCYJAapPCTBEHHYIO WM HHYIO OXpaHSIEMYIO
benepaabHbIM 3aKOHOM TaiHY.

5.10. Crioco6b1 MHPOPMHUPOBaAHUS 3asiBUTEJICH O TTOPSIJIKE
MOJa4y U PacCMOTPEHUsI Ka00bl

5.10.1. Opran, npenoCTaBISIOIMNA MYHULMNAIbHYIO YCIyry, obecne4yuBaer
MHpOpMHUpOBaHHE 3asiBUTENEH O Tmopsake oO0XajoBaHUs pelIeHWH W JedCTBUH
(Oe3meiicTBUSI) OopraHa, MpPeJOCTaBISIOUIEr0 MYHHULMIIAILHYIO YCIYTY, HOJKHOCTHBIX
JIUL, MyHULIMTAJIBHBIX CIIY)KallUX MOCPEICTBOM pa3MelleHus HHGOpMaLUMK Ha CTeH1axX
B MecCTax IMpefOoCTaBlIeHUs] MYHUIUNAIbHBIX YyCiyr, Ha O(UIMaIbHOM caiite,
Ha ExunoMm nopraie.



[Tpunoxenne Ne 1

K AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY
[IPeI0CTABIICHUS] MyHULIUNIAIbHOM
yenyru «lIpenocraBieHue CBeIEHUH,
coJiepxKaluxcst B *HpOpMamOHHON
cucreme obecnedyeHus
I'paoCTPOUTEIIBHOMN ACITEIILHOCTH

(D.MN.0., nnbo HauMeHOBaHHE
IOPUAMYECKOTO JIAIA)

(azpec MecTa XXHUTEIbCTBA, aJipec JIs
KOPPECIIOHICHIIHH )

(KOHTAKTHBIN Tese(OH)
3ASBJIEHUE

O IMpEJAOCTABJICHUH CBCIICHHﬁ, COZICPIKAIIUXCS B HH(bOpMaLIHOHHOﬁ cucreMe o0ecreyeHust
Fpﬂ,[[OCTpOHTeIIBHOff'I ACATCIIBHOCTH

[Ipomy mnpenoCTaBUTH ClEAYIOIMUE CBEJICHHUS, coaepikaiiecs B HHGOPMAIMOHHOH CcHCTEMe
obecnieueHus rpaJlOCTPOUTEIILHOM
JIeSITeNIbHOCTH:

Jliist pusrueckoro Jmna:
« » 20 r. B
(moamnuce) (pacimgpoBKa MoOANUCH)

(JIOKyMEHT, MOATBEPXKAAIOIIUHN ITpaBa (IIOJHOMOYHMS ) IIPEJICTABUTEIIS )

}lﬂﬂ HOPpHIUYIECKOIO JIMIa

« » 20 r. PykoBomurens
(HauMEeHOBaHME I0P. JIU1IA) . (moanuce) (pacudpoBKa MOIITHCH)
M.IT.

(JIOKyMEHT, MOATBEPXKAAIOIIMH 1TpaBa (IIOJIHOMOYHS ) IIPEJICTABUTEIS)

Cornacer Ha 00pabOTKy MOHMX HEpPCOHAIBHBIX JaHHBIX (CT.CT. 3,6 (DenepalbHOrO0 3aKOHA OT
27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX))

(moamuck 3asiBUTENS)



[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY pErJIaMeHTy
[IPE/I0CTaBIICHUS] MyHULIMIIAILHON YCIyTH
«IIpenocrasiienne cBeieHUH,
coJieprKalliuxcsi B UHQOPMAIMOHHOM
cucreme obecrieyeHus rpaloCTPOUTEILHON
JIeSITEIIBHOCTHY

BJIOK-CXEMA

o01ieit CTPYKTYphbI IO MPEOCTABICHUIO MYHHIIUIIAILHON YCIIYTH

ﬂpueM 3anpoca U 1OKYMEHTOB Ha
MPeI0CTaBACHUE MYHULIMIIAJILHOW YCITYIH

~ IlpoBepka cooTBETCTBMS 3arpoca 1
NpHIaraeMbiX JOKyMEHTOB TpeOOBaHMIM
nyHkra 2.6, 2.7. aAMUHUCTPATUBHOI'O

periiameHTa

YBenomnenue o0 oTkase B npueme
JIOKYMEHTOB

Perucrpauus 3anpoca
U JIOKYMEHTOB, HEOOXOAUMBIX
JUlsl IPE0CTABIEHHS MYHHLIMNIAIbHOM
yCayru

PaCCMOTpeHHe JAOKYMCHTOB

IToaroroska npoekta nucsma oo
OTKas3€ B IIPEIOCTABIICHUU
MYHHIMIIAIBHON YCIIYyTH

CornacoBaHue U IOANUCAHUE [TPOCKTA
nucbMa 00 0TKa3e B MPe/I0CTABICHUH
MYHUIUIIAIBHOW YCITYTH

Perucrpauus nucsMa o6 oTkase B
IIPEIOCTABICHUH MYHUIUITAILHON
YCIIYTH

[logroroska nmpoexra mMcbMa o
[IPEI0CTABIICHUU CBEJICHUH,
cojepKaliuxcs B MHQOPMaMOHHON
cucreMe obecrneyeHus
rpaloCTPOUTEIILHON AEATEIIbHOCTH

[Toanucanue ynoJiHOMOYEHHBIM
JIMIIOM [THCHEMA O MPEeOCTaBIICHUH
CBEJICHUH, COAEpKAIIUXCS B
MH(POPMAIIMOHHOU CHCTEME
obecrieueHus rpagoCTPOUTEIBHOM
JIeSITEJIBHOCTH

Perucrpanus nuceMa o
pe/IOCTABJICHUH CBEJICHUH,
cojiepkaluxcs B HHQOPMAIMOHHON
cucreme obecrieueHus
IpagoCTPOUTEILHOM 1EATEILHOCTH

3aBepIlIeHHE NPEJOCTABICHUS MYHHIIUITAILHOM YCITYTH:
- BBIJIa4ya IMMMChbMa O NPEAOCTABICHUH CBEICHUH,
coJiepKauxcs B ”HYOPMAIMOHHON CHCTEME
obecrnieyeHus rpasloCTPOUTEILHOMN JIeSTEIbHOCTH
- BblJIaya [IMChbMa 00 OTKa3e B IPEAOCTABICHUN
MYHHIUIIATIBHOMN YCIIyTH




